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NGAN HANG NHA NUaC
~TNAM

sA: es: 12022/TT-NHNN

CQNG HOA xA nor cnu NGHiA VJl:T NAM
DQclip - TV do - H~nh phuc

Ha N9i, ngay 30 thang 12nam 2022

THONGTU
Quy djQ-hch~ dQk~ toan giao nhin, di~u chuy~n, phat hanh, tho hBi

vittieo buy ti~n m,t t~i Ngan hang Nha nurrc Vi~t Nam

Can cu Lud: Ngdn hang Nhanuac Vi?t Nam ngay 16 thang 6 ndm 2010;
Can cu Ludt Ki todn ngay 20 thdng 11 ndm 2015;
Can cu Nghi dinh sa 102120221ND-GP ngay 12 thang 12 nam 2022 cua

Chinh phu v€ chuc nang, nhiem v¥, quyen han va co cdu t6 chuc cua N'gdn hang
Nha marc Vi?t Nam;

Can cu Nghi dinh sa 40120121ND-CP ngay 02 thang 5 ndm 2012 cua
Chinh phu v€ nghiep v¥ phdt hanh ti€n; baa quem, vdn chuyen tai scm quy va
giciy ta co gia trong h? th6ng Ngdn hang Nha nutrc, t6 chuc tin d¥ng va chi
nhanh ngdn hang nuac ngoai;

Can cu Quyit ainh s6 08120131QD-ITg ngay 14 thang 01 nam 2013 cua
Thil tuang Chinh phil v€ chi a9 ki toan ap df!,ngaai vD'iNgan hang Nhil nuac;

Can cu Quyit ainh sa 4012012'1QD-ITg ngay 05 thang 12 nam .2012 cua
Thil tuang Chinh phil v€ qudn If ti€n mau, ti€n luu ni?m;

Theo a€ nghi cua V"",truang V¥ Tai chinh - Ki toan;
Th6ng il6c Ngan hang Nhil nuac Vi?t Nam ban hanh Thong tu quy atnh chi

a9 ki toan giao nhgn, tJi€u chuydn, phat hanh, thu h6i va tieu huy ti€n miJ.ttt;li
Ngan hang Nhil nuac Vi?t Nam.

ChU'O'ngI
QUY BINH CHUNG

Di~u 1. Ph~m vi di~u chinh
Thong tu nay quy dinh chS dQkS toan giao nh~, di@uchuy@n,phat hanh,

thu hBi va tieu huy ti@nm~t tc;tiNgan hang Nha nu6c Vi~t Nam (sau day viSt t~t
laNHNN). .

Di~u 2. DBitU'qngap dl}og
1. Cac don vi thuQc NHNN: C\lC Phat hanh va Kho quy, Chi C\lCPhat hanh

va Kho quy, V\l Tai chinh - KS toan, Sa Giao dich, NHNN chi nhanh cac tinh,
thanh ph6 tl1!CthuQc Trung uong (sau day viSt t~t la NHNN chi nhaDh).
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2. Cac dan vi, t6 chirc co lien quan dSn viec giao nhan, diSu chuyen, phat
hanh, thu h6i va tieu huy tiSnm~t tai NHNN.

Pi~u 3. Thuc hi~n cong tac k~ toan ,
1. Vu Tai chinh - KS toan thuc hien kS toan cac nghiep vu giao nhan, diSu

chuyen va tieu huy tiSnm~t tai cac kho tien Trung irong, kho tiSn tieu huy,
2. NHNN chi nhanh, Sa Giao dich thuc hien kS toan cac nghiep vu giao

nhan, diSu chuyen, phat hanh va thu h6i tiSn m~t tai kho tiSnNHNN chi nhanh,
Sa Giao dich,

3. NHNN chi nhanh, Sa Giao dich, C\lCPhat hanh va Kho Quy, Chi C\lC
Phat hanh va Kho quy thirc hien kS toan d6i voi nghiep vu tuyen chon tiSnmat,

4· HQi d6ng tieu huy tiSn NHNN (sau day viSt t~t la HQi dang tieu huy)
thvc hi~n kS toanocac nghi~p V\l xu~t, nh~p, giao, nh~n tiSn tieu huy gifra cac t6
trong HQid6ng tieu huy thea quy diM cuaNHNN vS tieu huy tiSn.

Di~u 4. Nguyen t~c trong cong tac k~ toan cac lo~i ti~n va bao Ng, bao
C6 thira, thi~u ti~n phat hi~n-4rongki~mct~m

1.Quy uac gia tq khi h~ch toan nh~p,xu~t cac lo~i tiSn:
a) D8i vai cac lo~ tiSn thuQcQuy dv trfr phat hanh va Quy nghi~pV\l phat

hanh:

.Giatq h~ch toan khi nh~p, xu~t Quy dv till phat hanh, Quy nghi~pV\l phat
hanh 1agia tri nh~p, xu~t tiSn (m~nhgia x s6 lugng);

b) B8i vai tiSnmau:

- Cac lo~i tiSn mau tiSn chua cong b6 luu hanh: duQ'ch~ch toan thea gia
quy -qacm6i t6' ho~cm6i miSngtiSn kim lo~i la 01 d6ng;~

- Khi tiSnmau tiSn da cong b6 luu hanh thi phai h~ch toan thea m~nhgia;
c) D8i vai tiSn luu ni~m: gia tri h~ch toan la gia quy uac mBito tiSnJho~c

miSng tiSn kim lo~i la 01 d6ng;
d) D8i vOitiSnnghi gia, tiSn gia:

- TiSn nghi gia: duQ'ch~ch toan thea m~nh gia mBi t6' tiSn ho~cmiSng tiSn
kim lo~i;

- TiSn gia: duQ'ch~ch toan thea gia quy uac mBi to tiSn ho~c miSng tiSn
kim lo~i la 01 d6ng;

d) D8i vai tiSn biSn d~g, hu hong nghi do hanh vi huy ho~J.i(sau day viSt
t~t 18.tiSn nghi bi pha ho~i), tiSn biSn d~g, hu hong do hanh vi huy ho~i (sau
day viSt t~t la tiSn bi pha ho~i):

:..TiSn nghi bi pha ho~i ch6'xu ly: Khi NHNN t~m thu gifrhi~nv~t, chua co
kSt lu~ Clla co quan cong an, h~ch toan thea m~nh gia clla m6i t6' ti€n ho~c
miSng ti€n kim lo~i;

- Ti€n bi pha ho~i (khi co kSt lu~n giam dinh Cllaco quan cong an), xu ly:
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+ N~u tiSn bi pha hoai xac dinh duoc menh gia: NHNN thu va hach toan
tren cac tai khoan nQibang thea gia tri nhap, xu~t tiSn (menh gia x s61ugng);

+N~u tiSn bi pha hoai khong xac dinh diroc menh gia: NHNN thu va hach
toan tren cac tai khoan ngoai bang thea gia quy uoc rn6i to/mieng la 0I d6ng;

e) D6i voi tiSn bi 16iky thuat do qua trinh in, due phat hien qua kiem d~rn:
hach toan thea menh gia rn6i to tiSnho~cmieng tiSn kim loai,

2. Nguyen t~c bao No, bao Co tiSn thieu, thira phat hien trong kiem d~rn:
a) Tai Sa Giao dich, NHNN chi nhanh nhan tiSn (thirc hien kiem d~rn):Can

cir bien ban cua HQid6ng kiem d~rn,bQphjri ke toan th\IChi~n bao Ng/bao Co
s6 chenh l~ch thiSu tiSnichenh l~ch thira tiSn. D6ng thoi, Sa Giao dich, NHNN
chi nhanh nh~n tiSn phai gui Bien ban cua HQid6ng kiern d~rn,niern phong va
cac gi~y to cAnthi~t khac thea quy dinh cho tA chilc tin d\lng, chi nhanh ngan
hang nuac ngoai (sau day vi~t t~t la TCTD), Kho b~cNha nuac (sau day vi~t t~t
la KBNN) tren dia ban, Sa Giao dich, NHNN chi nhanh giao tiSn ho~c/va Sa
Giao dich, NHNN chi nhanh nai rna tai khoan thanh toan cho cac TCTD,
KBNN de ti~p t\lc xu ly thira tiSn, thi~u tiSn;

b) T~i Sa Giao dich, NHNN chi nhanh ben giao tiSn va Sa Giao dich,
NHNN chi nhanh nai rna mi khoan thanh toan cho cac TCTD, KBNN:

Vi~c xu ly thira tiSn, thi~u tiSn d6i vai tUng ca nhan, dan vi lien quan
dugc th\Ic hi~n thea bien ban cua HQid6ng kiern d~rn, niern phong do Sa Giao
dich, NHNN chi nhanh nh~n tiSn gill d~n, bao Ng/bao Co (n~u co) va dam bao
kh6p dung s6 li~u gifra cac chUngtir tren;

c) D6i vai tiSn tieu huy: Dinh ky hang thang ho~c cu6i dgt tieu huy tiSn,
HQid6ng tieu huy gui V\l Tai chfnh - K~ toan bang tAnghgp s6 tiSn thua, thi~u,
xac dinh s6 tiSn chenh l~ch thira ho~c chenh l~ch thi~u de lam thu t\lCbao Co
ho~c bao Ng cho timg NHNN chi nhanh va Sa Giao dich.

Vi~c xu ly k~t qua thira tiSn ho~c thi~u ti~n tieu huy t~i Sa Giao dich,
NHNN chi nhanh, TCTD, KBNN d6i vai timg ca nhan co ten tren niern phong
bao, bo, tui, hQP,thimg tiSn th\Ic hi~n thea quy dinh cua NHNN vStiell;huy tiSn.

ChuaDg II
~CH ToAN KE ToAN GIAO NH~, BIEU CHUYEN,,,, :a."" "7 :a. _

PHAT HANH, THU HOI VATIEU HUYTIEN ~T

MDCl
TAl KHoAN, CHUNG TuvA so KE ToAN TRONG GIAONH~N,
fUEUCHUYEN,PHATHANH,THUHOI vA TrEU HUYTIEN M~T

Bi~u 5. Titi kh03D k~ tmiD

1.K~ toan cac nghi~p V\l giao nh~, diSu chuyen, phat hanh, thu h6i va tieu
huy ti~n rn~t duQ'Csu d\lng cac tai khoan trong H~ th6ng mi khoan kS to8.o



4

NHNN hien hanh, Can cu yeu cAu quan ly nghiep vu, NHNN hu6ng d~n viec
rna cac tai khoan chi ti~t. KS toan su dung cac tai khoan sau:

a) TK 101001 - Quy du trfr phat hanh

- TK 10100101 - Tien du tieu chuan luu thong

.-TK 10100102 - Tien khong du tieu chuan luu thong

- TK 10100103 - Tien dinh chi luu hanh

- TK 10100104 - Tien bi pha hoai thuoc Quy du trft phat hanh
- TK 10100105 - Quy du tnr phat hanh dang v~ chuyen

b) TK 101002 - Quy nghiep vu phat hanh

- TK 10100201 - Tien du tieu chuan luu thong

- TK 10100202 - Tien khong du tieu chuan luu thong

.-TK 10100203 - Tien dinh chi luu hanh

- TK 10100204 - Tien bi pha hoai thuoc Quy nghiep vu phat hanh

- TK 10100205 - Quy nghiep vu phat hanh dang v~n chuyen

c) TK 102001 - Tien m~t bkg d6ng Viet Nam

d) TK 315004 - Tham 0, thi~u mAttien, ali san cho xu ly
d) TK 315999 - Cac khoim phlii thu nQi bQkhac
e) TK 414001 - Tien khong du tieu chufin luu thong dffxu ly va cha thanh

toan ~ho khach hang

g) TK 415001 - Thira quy, tM sim thira cha xu ly

h) TK 401001 - Tien giAyph:it hanh

- TK 40100101 - Tien cotton phat hanh

:..TK 40100102 - Tien polymer phat hanh

i) TK 401002 - Tien kim lo~i phat hanh

k) TK 799999 - Thu khac

l) TK 708002 - Thu ve dich V\l ngan quy

m) TK 001001 - Tien chua cong b6 luu hanh

n) TK 001002 - Tien dffcong b6 luu hanh

0) TK 001003 - TiSn dang v~ chuySn

~TK 00100301 - Tien chua cong b6luu hanh dang v~n chuySn

- TK 00100302 - Tien dffcong b6luu hanh dang v~n chuYSn

p) TK 001004 - Tien khong co gia tri luu hanh

'"TK 00100401- Tien m~u
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- TK 00100402- TiSn hru niem

- TK 00100403- TiSn nghi gia, tiSn nghi hi pha hoai cho xu ly

- TK 00100404- TiSn gia

- TK 00100405- TiSn bi pha hoai khong xac dinh dtroc menh gia

q) TK 001005- TiSn giao di tieu huy

r) TK 001006- TiSn dfftieu huy

NQi dung, tinh chftt va kch cftu cua cac tai khoan nay thirc hien thea quy
dinh cu the trong H~ thong tai khoan ke toan NHNN.

2. Cac nghiep vu giao nhan, diSu chuyen, phat hanh, thu h6i va tieu huy tiSn
mat co su dung cac tai khoan trung gian cua h~ th6ng (tai khoan 699) quy dinh
trong H~ thong tai khoan ke toan NHNN hien hanh thi thuc hien thea huang d§n
chi tiet trong S6 tay huang d§n v~n hanh cua C\lCCong nghe thong tin.

Di~u 6. Chung tir k~ toan
1. Ke toan giao nhan, diSu chuyen, phat hanh, thu h6i va tieu huy tiSn m~t

su d\lng cac chUng tU ke toan sau:

a) ChUng tir su d\lng khi nh~p tiSn, xuftt tiSn thuQCQuy dV tm phat hanh,
g6m: L~nh diSu chuyen ho~c L~nh xuftt - nh~p Quy dv tm phat harm; phieu
nh~p kho, phieu xuftt kho va bien ban giao nh~n tiSn;

b) ChUng tiI su d\lng trong thu tiSn, chi tiSn thuQC Quy nghi~p V\l phat
hanh, g6m: Gidy nQP tien, sec, l~nh chuy@nCo, gidy linh tien, phieu thu, phieu
chi va bang ke cac lo~i tiSn thu, bang ke cac lo~i tiSn chi;

c) ChUng tU su d\lng khi nh~p tiSn tieu huy, g6m: L~nh diSu chuyen, phieu
nh~p kho va bien ban giao nh~ tien;

d) ChUng tU su d\lng khi xuftt tiSn tieu huy, g6m: L~nh diSu chuyen, phieu
.xuftt kho, bien ban giao nh~n tiSn;

d) ChUng tiI su d\lng khi nh~p tien m6i in, duc nh~n tiI dan vi san xudt,
g6m: phiSu nh~p kho, bien ban giao nh~n tiSn;

e) Cac chUng tU khac: Bien ban chi tiSt ket qua ki@mdem va bien ban t6ng
hgp ket qua ki@mdem cua HQi d6ng kiem dem, bien ban t~m thu gift-tiSn, hien
ban thu gift tiSn, bien ban phat hi~n tiSn co 16i ky thu~t, va gifty uy quYSn v~
chuyen.

Phieu nh~p kholphieu xuftt kho, g!fty nQp tiSn, phieu h~ch t~an NglCo tai
khoan ngo~i bang "tien dang v~n chuyen" dugc thvc hi~n thea mau t~i Ph\l l\lc
s6 lXA den Ph\ll\lc s6 IXD ban hanh kern thea Thong tu nay.

2. Trach nhi~m l~p chUng tiI:

a) V\l Tai chinh - Ke toan l~p phieu nh~p kho/phi~u xuftt kho d6i vOi vi~c
nh~p tiSn, xuftt tiSn t~i kho tiSn I;
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b) Phong KS toan - Tai vu cua Chi cue Phat hanh va Kho quy l~p phieu
nhap kho/phieu xufit kho d6i voi viec nhap tiSn, xuat tiSn tai kho tiSn II;

c) Phong KS toan - Thanh toan cua cac NHNN chi nhanh l~p phieu nhap
kho/phieu xufit kho, phieu thu/phieu chi d6i voi viec nhap tiSn, xufit tiSn tai kho
tiSn NHNN chi nhanh, Phong KS toan cua Sa Giao dich l~p phieu thu/phieu chi
d6i voi viec nhap tiSn, xufit tiSn tai kho tien Sa Giao dich;

d) BQ phan kS toan HQi dAng tieu huy l~p phieu nhap kho/phieu xufit kho
d6i voi viec nhap tiSn, xufit tiSn tieu huy tai cac Cum tieu huy.

Di~u 7. Luan chuy~n cluing til'
Vi~c luan chuyen clnrng tir b&ng gifiy va b&ng du li~u di~n ill duQ'c thvc

hi~n theo ch~ dQchUng til k~ toan NHNN.

1. Luan chuYSn chUng til khi xufit tiSn, chi ti~n:

a) Can cu l~nh diSu chuySn do Cvc PhM hanh va Kho quy l~p, phe duy~t
ho~c L~nh xufit - nh~p Quy d\I tru phat hanh dii duQ'c Giam d6c NHNN chi
nhanh phe duy~t va cac gifiy to- co lien quan, bQ ph~n kS toan l~p phiSu xufit
kho/phiSu chi ho~c din cu chUng til lInh tiSn do khach hang nQP, th\Ic hi~n h~ch
toan, sau do chuySn bQ chUng tir xufit tiSnichi tiSn sang bQph~n kho quy dS xufit
tiSnichi tiSn;

b) BQph~n kho quy din cu chUng til do bQph~n kS toan chuySn sang, kiSm
tra tinh hQ'P ly, hQ'Pphap cua chUng til va th\IC hi~n l~p bien ban giao nh~n
tiSnibang ke cac lo~i tiSn chi theo quy dinh, lam thu wc xufit tiSnichi tiSn; vao s6
theo d5i, ky ten, dong dfiu "dii chi tiSn" tren chUng til chi tiSn, bang ke cac lo~i
tiSn chi va chuySn tni chung tir vS bQph~ kS toano

2. Luan chuySn chUng til khi nh~p tiSn, thu tiSn:

a) Can cu l~nh diSu chuySn do Cvc Phat hanh va Kho quy l~p, phe
duy~tll~nh xufit - nh~p Quy d\I trU phat hanh dii duQ'c Giam d6c NHNN chi
nhanh phe duy~t va cac gifiy to- co lien quan ho~c chUng tir nQp tiSn do khach
hang nQP, bQph~n kho quy kiSm tra tinh hQ'Ply, hQ'Pphap cua chUng tir va th\IC
hi~n thu tvc nh~p tiSn, thu tiSn, l~p bien ban giao nh~n tiSnibang ke cac lo~i tiSn
thu theo quy dinh; vao s6 theo d5i, ky ten, dong dfiu "dii thu tiSn" tren chUng til
thu tiSn va bang ke cac lo~i tiSn thu, sau do chuySn chUng tir sang bQ ph~ kS
toan;

b) Can cu l~nh diSu chuySnll~nh xufit - nh~p Quy dv tru phat hanh, bien
ban giao nh~ tiSnibang ke cac lo~i tiSn thu, bQ ph~n kS toan l~p phiSu nh~p
kho/phiSu thu ho~c can cu chUng tir nQp tiSn do khach hang nQp dii duQ'c thu
quy kY ten, dOl}gdfiu "dii thu tiSn" tren chUng til thu tiSn va bang ke cac lo~i tiSn
thu, bQph~ ke toan h~ch toan va lUlltm chung tir theo quy dinh.

3. Luan chuySn chUng tir khi nh~p tiSn, xufit tiSn tieu huy:

a) Khi nh~p kho tiSn tieu huy:
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- Can cir clnrng tir (lenh di~u chuyen do C\lCPhat hanh va Kho quy l~p, phe
duyet, bien ban giao nhan, gi~y uy quyen) do nguoi duoc uy quyen cua kho ti~n
Trung uong chuyen d~n, thu kho ti~n tieu. huy lam thu tuc nhap ti~n l~p bien ban
giao nhan tien, vao so theo doi va chuyen chirng tir sang bQ phan ke toan cua
HQi d6ng tieu huy;

: BQphan kS ~oanHQi d6ng tieu ?uy l~pphiSu nhap kho, vao s6 theo doi va
chuyen clnrng tiI ve Vu Tai chinh - Ke toan de hach toan theo quy dinh;

b) Khi xu~t kho ti~n tieu huy:

Can cu 1)' l~ kiem dSm tirng loai ti~n do Chu tich HQi d6ng tieu huy quyet
dinh, bQ ph~ kS toan HQi d6ng tieu huy l~p phiSu xu~t kho vao s6 theo doi, thu
kho ti~n tieu huy l~p bien ban giao nh~ ti~n, xu~t ti~n giao sang t6 kiSm dSmlt6
c~t huy dS thgc hi~n kiSm dSm/c~t huy theo quy dinh cua NHNN v~ tieu huy ti~n.

Di~u 8. Xuly bQ chUng tir nh~p, xuit Quy dl}' trfr phat hanh va I~p, xu
Iy bien ban khi phat hi~n thira, thi~u, lin lo~i ti~n trong qua trinh ki~m d~m

1. Xu Iy bQchUng tir nh~p, xu~t Quy dg trfr phat hanh:

a) BQ chUng tir nh~p, xu~t ti~n thuQc Quy dg tm phat hanh dS diSu chuySn
ti~n giua cac kho ti~n NHNN, duQ'cxu ly nhu sau:

- 01 bQ giri V\l Tai chinh - KS toan ho~c Phong KS toan - Thanh toan cua
NHNN chi nhanh dS h~ch toan;

- 01 bQ gui C\lC Phat hanh va Kho quy ho~c Phong Ti~n t~ - Tho quy -
Hanh chinh cua NHNN chi nhanh dS theo doi;

- 01 bQgui kho ti~n nh~p;

- 01 bQ luu t~i kho ti~n xu~t.

Truang hQP nh~p ti~n, xu~t ti~n t~i kho ti~n II, bQ ph~n kS toan Chi C\lC
Phat hanh va Kho quy l~p them 01 lien phiSu nh~p kho/phiSu xu~t kho va bien
bim giao nh~ ti~n dS vao s6 theo doi va luu tm.

b) BQ chUng tir nh~p kho ti~n m6i in, duc nh~ tir don vi san x,u~t (nh~p
kho ti~n Trung uong), duQ'cxu ly nhu sau:

- 01 bQgui V\l Tai chinh - KS toan dS h~ch toan;

- 01 bQgui C\lCPhat hanh va Kho quy dS theo doi;

- 01 bQ luu t~i kho ti~n Trung uong dS thu kho ghi s6 quy;

Truang hQPnh~p ti~n t~i kho ti~n II, bQph~ kS toan Chi C\lCPhat hanh va
Kho quy l~p them 01 bQdS vao s6 theo doi va luu tm.

- 01 bQlam thu t\}c thanh toan vai don vi sim xu~tlv6i nha may in, duc ti~n.

2. L~p va xu ly bien bim khi phat hi~n thira, thiSu, Ifill Io~i ti~n "trong qua
trinh kiSm dSm:

a) L~p va xu ly bien bim thira ti~n/thiSu ti~n:
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- D6i voi ti~n di~u chuyen va ti~n giao nhan: Khi kiem dSm, phat hien thira/
thieu to', mieng, Ian loai dan dSn thira ti~nlthiSu ti~n, HQi dAng kiem dSm phai
l~p 02 lien bien ban thira ti~nlthiSu ti~n d6i voi ti~n dffqua luu thong hoac l~p 03
lien bien ban thira ti~nlthiSu ti~n d6i voi ti~n moi in, due chua qua luu thong.
bien ban thira tien/thieu ti~n ghi ra tinh trang bao, bo, tui, hQP, thung ti~n theo
chS dQhien hanh va duoc l?p cho tung tnrong hop, Cac lien bien ban duoc xu ly
nhu sau:

+ 01 lien lam din cir hach toan bao Co/bao No;

+ 01 lien kern niem phong gui TCTD, KBNN, dan vi NHNN co ten tren
niem phong (d6i voi ti~n dffqua luu thong) hoac giri Cue Phat hanh va KhO quy
(d6i voi ti~n moi in, due chua qua luu thong);

+ 01 lien giri Vu Tai chinh - KS toan lam can cir hach toan tang/giam "ti~n
dS phat hanh" (d6i voi ti~n m6i in, duc chua qua luu thong).

- D6i voi ti~n do khach hang nQPtrvc tiSp:

+ Khi phat hi~n thua ti~n, thli quy tra l~i ti~n thua cho khach hang, ghi s6
theo dai tra l~i ti~n thua.

+ Khi phat hi~n thiSu ti~n, thu quy yeu c~u khach hang nQP them ti~n dS
dam bao du so v6i s6 ti~n ghi tren chUng tu nQP ti~n ho~c l?p l~i bang ke ti~n,
chUng tu nQPti~n.

+ Khi phat hi~n lfulloC;liti~n, thu quy yeu c~u khach hang d6i lo~i ti~n cho
dung ho~c l~p l~i bang ke ti~n, chUng tu nQPti~n.

b) L?p va xu ly bien ban thu gilt ti~n:

'- D6i voi ti~n di~u chuySn va ti~n giao nh?n: Khi phat hi~n ti~n gia, ti~n
dinh chi luu hanh, ti~n mau, ti~n luu ni~m, H9i dAng kiSm dSm l?p 03 lien bien
ban thu giu ti~n gia/ti~n dinh chi luu hanh/ti~n mau/ti~n luu ni~m cho tUng
truO'ng hgp, trong do ghi ra tinh tr~ng bao, bo, tui, hQP, thting, s6 seri cua to' ti~n
gia/ti,@ndinh chi luu hanhiti@nmau/ti@nluu ni~m; thu gilt dS xu lY.Cac lien bien
ban dugc xu ly nhu sau:

+ 01 lien lam can cll h~ch toan bao Ng s6 ti~n thiSu do ldn ti~n gia, ti~n
dinh chi luu hanh, ti~n mdu, ti~n luu ni~m dffthu gilt;

:+ 01 lien kern niem phong gui TCTD, KBNN, dan vi NHNN co ten tren
niem phong;

+ 01 lien do thu quy, thu kho luu dS theo dai s6 ti~n gia/ti@ndinh chi luu
hanhiti@nmfiu/ti@n luu ni~m thu gilt dffnh~p kho.

,-D6i v6i ti~n do khach hang nQPtrvc tiSp: Khi phat hi~n ti~n gia, thli quy
l?p 03 lien bien ban thu gilt ti~n gia, trong do ghi ra s6 seri cua to' ti~n gia, thu
gilt dS xu lY.Cac lien bien ban dugc xu ly nhu sau:

+ 01 lien lam din CllhC;lChtoan theo dai s6 ti~n gia dffthu gilt;

+ 01 lien giao khach hang;
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+ 01 lien do thu quy, thu kho luu de thea d5i s6 tiSn gia thu gift dffnhap kho.

c) L~p va xu ly bien ban tam thu gift tiSn:

Khi phat hien tiSn nghi gia, tiSn nghi bi pha hoai, thu quy hoac HQi dang
kiem dSm phai l~p 03 lien bien ban tam thu gift tiSn nghi gia, tiSn nghi hi pha
hoai cho tung tnrong hQ'P,tarn thu gift hien v~t de xu ly, Cac lien bien' ban duoc
xu 19 nhu sau:

- 01 lien lam can cir hach toan s6 tiSn thieu do l§n tiSn nghi gia, tiSn nghi bi
pha hoai dfftarn thu;

- 01 lien kern niem phong giri TCTD, KBNN, don vi NHNN co ten tren
niem phong/hoac khach hang co tiSn bi tam thu gift;

- 01 lien do thu quy, thu kho luu de thea d5i s6 tiSn nghi gia, nghi hi pha
hoai tarn thu dffnhap kho.

d) L~p va xu 19bien ban phat hien tiSn co 16iky thuat:

Khi phat hien tiSn co l6i ky thuat do qua trinh in, due: HQi d6ng kiem dSm
l~p 02 lien bien ban phat hien tiSn co l6i kY thu~t, trong do ghi r5 tinh tr~g bao,
bo, tui, hQP, thung ho~c ki~n hang nguyen niem phong cua nha san xu~t de xu ly
(tiSn co l6i ky thu~t do qua trinh in, duc Ian trong bo, thoi tiSn m&i in, ,duc, nh~
nguyen niem phong cua dan vi san xudt, chua qua luu thong dUQ'cph§n lo~i va
xu ly nhu tiSn khong du tieu chufin luu thong - khong tinh la thiSu tiSn, dang
thai bu tiSn du tieu chufin luu thong thay thS s6 tiSn co l6i ky thu~t dff lo~i ra do
khong du tieu chufin luu thong, dam bao nguyen t~c du ca s6 va lo~i tiSn thea
quy dinh vS dong g6i tiSn). Bien ban phat hi~n tiSn co l6i ky thu~t duQ'c l~p cho
timg tru6ng hQ'P.Cac lien bien ban duQ'cxu 19nhu sau:

- 01 lien lam can cu l~p phiSu thu (nQp s6 tiSn co l6i ky thu~t dff lo~i ra)
van Quy nghi~p V\l phat hanh de hoan tra s6 tiSn du tieu chufin luu thong dffthay
thS',

- 01 lien kern niem phong gui C\lCPhat hanh va Kho quy de tAng hQ'P,thea
d5i.

DiSu 9. sA kS tmlD
1. Thu kho, thu quy rna cac lo~i s&thea chS dQquan ly kho quy hi~n hanh

Ngoai cac lo~i s&thea quy dinh t~i chS dQ quan ly kho quy, thu kho, thu
quy con phai rna s&thea d5i vS tiSn m6i in, duc thea cac tieu chi t6n quy d~u ky,
s6 nh~p - xudt trong ky, tan quy cu6i k)', s6 seri de tra cUu, cung c~p thong tin
vS tiSn m6i in, duc.

2. Thu kho tiSn tieu huy, t& truang cac t&thuQc bQ ph~ chuyen trach tieu
huy tiSn rna cac lo~i s6 thea quy dinh vS tieu huy tiSn cua NHNN.

Vi~c ghi chep, thea d5i s6 tiSn giao nh~ gifta cac t&thuQc bQph~ chuyen
trach tieu huy tiSn; s6 tiSn t~m Ung, ~t toan t~m Ung de bu vao cac b6 tiSn, tui
tiSn bi thiSu, bi l§n lo~i phat hi~n trong qua trinh kiem dSm tiSn tieu huy duQ'c
th\fc hi~n thea quy dinh vS tieu huy tiSn cua NHNN.
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3. BQ phan kS toan rna s6 kS toan chi tiSt cac Uti khoan thea quy dinh tai
Di8u 5 Thong tu nay. Ngoai ra, bQ phan kS toan rna cac loai s6 khac thea quy
dinh tai quy trinh nghiep vu phuc vu qua trinh thea doi, quan Iy viec nhap, xuat,
di8u chuyen tiSn rn~t tai cac kho tiSn NHNN va s6 Nh~t ky quy tiSn rn~t dS thea
d5i tinh hinh thu - chi va t6n quy ti8n rn~t thuoc Quy nghiep vu phat hanh,

Nh~t ky quy ti8n rn~t duoc l~p diroi hinh thirc s6 to roi va phai co dAydli cac
ySu t6 sau: ngay phat sinh; s6 chtmg tir thu, chi ti8n mat; s6 tai khoan d6i irng; s6
tiSn thu - chi; s6 tiSn t6n quy dAungay va s6 tiSn t6n quy cu6i ngay.

Mue2.
H~eH TOAN' TIEN M!T Mcn IN, Due eHuAN BI PHAT HANH

RA LUU THONG vA TIEN MAu, TIEN LUU NI~M

Di~u 10.H~eh toan ti~n m~t mO'i in, due
1. Hlitchtoan d6i v6i ti8n rn~t rn6i in, duc chua cong b6 luu hanh:

a) TlitiV\l Tai chinh - KS toan:

~Khi nh~p kho tiSn Trung uong: Can Cll bien ban giao nh~n tiSn, bQ ph~n
kS toan l~p phiSu nh~p kho va hlitchtoan:

Nq TK 001001 - TiSn chua cong b6 luu hanh
(s6 thea d5i: Kha ti~n va chdt li?u ti~n)

- Khi xufit kho tiSn Trung uong diSu chuySn tiSn vS kho tiSn NHNN chi
nhanh: Can cll l~nh diSu chuySn, bQ ph~ kS tom l~p phiSu xufit kho va hlitch
toan:

Co TK 001001 - TiSn chua cong b6 luu hanh
(s6 thea d5i: Kha ti~n va chdt li?u ti~n)

D6ng thai l~p phiSu hlitch toan Nq tai khoan ngoliti bang "tiSn dang v~n
chuySn", hlitchtoan:

Nq TK 00100301 - Ti8n chua cong b6luu hanh dang v~n chuySn
(s6 thea d5i: Timg NHNN chi nhanh nhq,nti~n)

- Khi nh~ duqc bien bim giao nh~n tiSn va phiSu nh~p kho tiSn chua cong
b6 luu hanh do cac don vi nh~n tiSn gui dSn, bQ ph~n kS toan l~p phiSu hlitch
toan Co tai khoim ngolitibang "tiSn dang v~n chuySn", tfit toan tiSn chua cong b6
luu hanh dang v~n chuySn:

Co TK 00100301 - Ti8n chua cong b6luu hanh dang v~n chuYSn
(s6 thea d5i: Timg NHNN chi nhanh nhq,nti~n)

b) TlitiNHNN chi nhanh nh~n tiSn chua cong b6 luu hanh: Can cu l~nh diSu
chuySn, bien ban giao nh~ tiSn, bQph~ kS toan l~p phiSu nh~p kho va hlitchtoan:

Nq TK 001001 - Ti8n chua cong b6 luu hanh
(s6 thea d5i: Chdt li?u ti~n)
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, I

D6ng thai gui 01 b9 clnrng til (g6m 01 lien bien ban giao nhan tiSn va 01
lien phieu nh~p kho) vS Vu Tai chinh - K~ toano

2. Hach tom d6i voi tiSn m~t moi in, due dff cong b6luu hanh nhimg chua
duoc phep phat hanh vao luu thong:

a) Tai Vu Tai chinh - K~ toan:

- Hach tom khi co lenh cong b6 luu hanh: B9 phan k~ toan l~p phieu xu~t
kho tiSn chua cong b6 luu hanh; d6ng thai l~p phieu nh~p kho tiSn dff cong b6
luu hanh va hach toan:

Co TK 001001 - TiSn chua cong b6luu hanh
(s6 thea diii: Kho tiJn va chdt lieu tiJn)

D6ng thai l~p chtrng til, hach tom:

NQ'TK 001002 - TiSn dffcong b6luu hanh
(s6 thea doi: Kho tiJn va chdt li?u tiJn)

- Hach tom khi diSu chuyen:

+ Khi diSu chuyen tiSn til kho tiSn Trung uong vS kho tiSn NHNN chi
nhanh: Can cu l~nh diSu chuy@n,b9 ph~ k~ toan l~p phi~u xu~t kho va h~ch
tom:

Co TK 001002 - TiSn dffcong b6 luu hanh
(s6 thea doi: Kha tiJn va chdt li?u tiJn)

D6ng thai l~p phi~u h~ch toan NQ' rei khoan ngolili bang "tiSn dang v~
chuy@n",h~ch tmin:

NQ'TK 00100302 - TiSn dff cong b6luu hanh dang v~ chuySn
(s6 thea doi: Timg NHNN chi nhanh nh4n tiJn)

+Khi nh~ duQ'cbien ban giao nh~ tiSn va phiSu nh~p kho tiSn dff cong b6
luu hanh nhung chua duQ'cphep phat hanh do cac don vi nh~ tiSn gUi dSn, b9
ph~n k~ tom l~p phi~u hlilChtoan Co tai khoan ngolili bang "tiSn dang v~
chuySn", cit tom tai khoan tiSn dang v~ chuySn: .

Co TK 00100302 - TlSn dff cong b6luu hanh dang v~ chuYSn
(s6 thea doi: Timg NHNN chi nhanh nh4n tiJn)

b) Tlilicac NHNN chi nhanh:

- D6i voi s6 tiSn chua cong b6 luu hanh, dang dS tlilikho tiSn NHNN chi
nhanh: B9 ph~ k~ tom l~p phiSu xuAt kho tiSn chua cong b6 luu hanh, d6ng
thai l~p phi~u nh~p kho tiSn dff cong b6 luu hanh va h~ch tom:

Co TK 001001 - TiSn chua cong b6luu hanh
(s6 thea doi: Chdt li?u tiJn)

D6ng thai l~p chUng til, hlilchtoan:
NQ'TK 001002 - TiSn dff cong b6luu hanh

(s6 thea doi: Chdt li¢u tiJn)
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- De,i voi se, tien da:cong be, hru hanh nhung chua duoc phep phat hanh do
kho tiSn Trung uong diSu chuyen vS nhap kho tiSn NHNN chi nhanh: Can cir
lenh 'diSu chuyen, bien ban giao nhan tien, bQ phan kS toan l~p phieu nhap kho
va hach toan:

No TK 001002 - TiSn da:cong be, hru hanh
(s6 thea doi: Chat li?u ti~n)

Dang thai giri 01 bQ chirng tir (gam 01 lien bien ban giao nhan tiSn va 01
lien phieu nhap kho) vS Vu Tai chinh - KS toano

3. Hach toan de,i voi tiSn m~t moi in, due da: cong be, luu hanh, da: duoc
~~~~~~~~~~~~~~~~
dinh phat hanh tiSn moi cua Thu nrong Chinh phu):

a) Tai Vu Tai chinh - KS toan:

- De,i voi tiSn m~t moi in, due da:cong be, luu hanh nhung chua diroc phep
phat hanh dang d~ t~i cac kho tiSn Trung uong: BQph~n kS toan l~p phiSu xufit
kho tiSn da:cong be, luu hanh va h~ch toan:

Co TK 001002 - TiSn da:cong be, luu hanh
(s6 thea doi: Kha ti~n va chat li?u ti~n)

Dang thai l~p phiSu nh~p kho tiSn du tieu chuAn lUll thong thuQc Quy dV
tm phat hanh va h~ch toan:

Ng TK 10100101 - TiSn du tieu chuAn luu thong
Co TK 40100101 - TiSn cotton phat hanh

Ho~c/va Co TK 40100102 - TiSn polymer phat hanh
Ho~c/va Co TK 40100200 - TiSn kim lo~i phat hanh

- De,i vai tiSn m~t mai in, duc da:cong be, lUll hanh nhung chua dugc phep
phat hanh dang d~ t~i cac kho tiSn NHNN chi nhanh: Can cu bao Co cua NHNN
chi nhanh, sau khi de,i chiSu va kiSm tra l~i, s6 li~u kh6p dUng vai se, li~u dang
thea doi t~i V\l Tai chinh - KS toan, bQph~n kS toan h~ch toan:

Ng TK 602004 - Thanh toan lien chi nhanh
Co TK 40100101 - TiSn cotton phat hanh

Ho~c/va Co TK 40100102 - TiSn polymer phat hanh
Ho~c/va Co TK 40100200 - TiSn kim lo~i phat hanh

b) T~i cae NHNN chi nhanh:

- DSn thm diSm dugc phep phat hanh, bQ ph~n kS toan l~p phiSu xu~t kho
tiSn da:cong be, lUll hanh va h~ch toan:

Co TK 001002 - TiSn da:cong be, lUllhanh
(s6 thea doi: Chat li?u tiE~n)

Dang thai l~p phiSu nh~p kho tiSn du tieu chuAn luu thong thuQc Quy dV
tm phat hanh va bao Co vS V\l Tai chinh - KS toan, h~ch toan:
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NQ'TK 10100101 - Ti@ndil tieu chuan hru thong
Co TK 602004 - Thanh toan lien chi nhanh

- Khi xUdt Quy dir trU phat harm, nhap Quy nghiep vu phat harm dS chuan
bi dua tien moi ra hru thong: Can err lenh xUdt - nhap Quy du trft phat harm, bQ
phan kS toan l~p phieu xUdt kho Quy dlJ tm phat harm, d6ng thoi l~p phieu thu
dS thu tien vao Quy nghiep vu phat harm, hach toan, vao nh~t ky quy tien m~t:

NQ'TK 10100201 - Ti@ndil tieu chuan hru thong
Co TK 10100101 - TiSn dil tieu chuan hru thong

Di~u 11. Hach toan nh~p ti~n dang co gia tr] hru hanh moo in, due

Khi nhap kho tien dang co gia tri hru hanh, moi in, due nhan tir don vi san
xUdt tai cac kho tien Trung uong: Can ell bien ban giao nhan ti@nmoi in, due do
kho ti@nTrung uong l~p, bQph~ kS toan l~p phiSu nh~p kho va h~ch t~an:

NQ'TK 10100101 - Ti@ndil tieu ehufuI lUllthong
Co TK 40100101 - Ti@ncotton phat harm

Ho~c/va Co TK 40100102 - Ti@npolymer phat hanh
Ho~e/va Co TK 40100200 - Ti@nkim lo~i phat hanh

D o" 12 H h t ' to" lI: to" I 0"leu ° ,e oan len rna u, len 1fU m~m

1. H~eh toan ti@nmfru:

a) H~eh toan nh~p tien mfru: Can ell bien ban giao nh~n tien mfru, l~nh di@u
chuy8n (truOng hqp di@uchuy8n ti@nmfru giua cac kho ti@nNHNN), hl) ph~ kS
toan l~p phiSu nh~p kho va h~ch toan:

NQ'TK 00100401 - Ti@nmfru
(s6 thea doi: Ti~n mdu ti~n chua cong b61uu himh)

Ho~e NQ'TK 00100401 - Ti@nmfru
(s6 thea doi: Ti~n mau ti~n dO.cong b6 luu himh)

D6ng thai gUi 01 bl) chUng tit (g6m 01 lien bien ban giao nh~n ti@nva 01
lien phiSu nh~p kho) v@don vi di@uchuy8n tiSn (truang hqp diSu chuy8n tiSn
mfru giua cac kho tiSn NHNN).

b) H~ch toan xudt tiSn mfru:

- Can ell l~nh di@uehuySn, bl) ph~ kS toan l~p phiSu xUdtkho va h~ch toan:
Co TK 00100401 - Ti@nmfru

(s6 theo doi: Ti~n mau ti~n chua cong b6 luu hcmh)
Ho~c Co TK 00100401 - Ti@nmfru

(s6 thea dOi: TiJn mJu tiJn dO.cong b6 luu hcmh)
D6ng thai, bl) ph~ kS toan l~p phiSu h~ch toan NQ' tai khoan ngo~i bang

"tiSn dang v~ chuy8n", h~ch toan:
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NQ'TK 00100301 - Tien chua cong bo hru hanh dang v~n chuyen
(s6 thea diii: Ti~nmdu ti~n chua cong b6 luu hanh va
thea kho ti~nnhq.p)

Hoac NQ'TK 00100302 - Tien dff cong b6luu hanh dang v~n chuyen
(s6 thea diii: Ti~n mdu ti~n ao' cong b6 luu hanh va
thea kho ti~nnhq.p)

- Khi nhan duoc bien ban giao nhan tien va phieu nhap kho tien mfiu do
don vi nhan tien mfiu giri dSn, bQphan kS toan l~p phieu hach toan Co rei khoan
ngoai bang "tien dang v~ chuyen", hach toan:

Co TK 00100301 - Tien chua cong bo hru hanh dang v~n chuyen
(s6 thea doi: Ti~nmdu ti~n chua cong b6 luu hanh va
thea kho ti~nnhq.p)

Hoac Co TK 00100302 - Tien dff cong b6luu hanh dang v~n chuyen
, (s6 thea doi: Ti~n mdu ti~n ao' cong b6 luu hanh va

thea kha ti~nnhq.p)
c) Khi co thong bao phat hanh lo~i tien cung lo~i v6i tien mfiu:

BQ ph~n kS toan cac don vi thuQc NHNN dang quan ly tien mfiu tien chua
cong'b6luu hanh l~p phiSu xufrt kho tien m~u tien chua cong b61uu hanh, d6ng
thai l~p phiSu nh~p kho tien mfiu tien dff cong b6 lUllhanh va h~ch toan:

Co TK 00100401 - Tien mfiu
(s6 thea doi: Ti~nmdu ti~n chua cong b6 luu hanh)

D6ng thai l~p chUng til', h~ch toan:

NQ'TK 00100401 - Tien mfiu
(s6 thea doi: Ti~nmdu ti~nao' cong b6 luu hanh)

2. Hach toan d6i v6i tien lUllniem:, . .
a) H~ch toan nh~p kho tien lUllni~m: Can cu ta trinh ve vi~c nh~p kho tien

luu ni~m dff duQ'CTh6ng d6c NHNN phe duy~t, bien b~mgiao nh~n tien lUll
ni~m, bQph~ kS toan l~p phiSu nh~p kho va h~ch toan:

NQ'TK 00100402 - Tien luu ni~m

b) H~ch toan xufrt kho tien lUll ni~m: Can cu ta trinh ve vi~c xufrt kho tien
lUll ni~m dff duQ'CTh6ng d6c NHNN phe duy~t, bQph~n kS toan l~p phiSu xufrt
kho va h~ch toan:

,CoTK 00100402 - Tien lUllni~m

Myc3
BACH ToAN XUAT - NHAp TIEN GIUA

QUY DV TRiipHAT HANH vA QUY NGHI:E:P\TV PHAT HANH

f)i~u 13. H~ch toan xu§t Quy dl}'trfr phat hanh d~ nh~p Quy nghi~p vy
phathanh
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1. Kho tiSn Trung uong If! dan vi diSu chuyen, uy nhiem can bQ dSn giao
tien m~t tai kho cua Sa Giao dich:

a) Tai Vu Tai chinh - Ke toan:

Khi xu~t tiSn m~t thUQCQuy du trfr phat hanh, dill cu lenh diSu chuyen,
phieu xu~t kho va bien ban giao nhan tiSn, Vu Tai chinh - Ke toan hach toan:

No TK 10100105 - Quy du tm phat hanh dang v~ chuyen
(st5thea doi: Kho don vi NHNN nhdp ti~n)

Co TK 10100101 - TiSn du tieu chuan hru thong
Hoac/va Co TK 10100102 - TiSn khong du tieu chuan hru thong
Ho~c/va Co TK 10100103 - TiSn dinh chi hru hanh .
Ho~c/va Co TK 10100104 - TiSn bi pha hoai thuoc Quy du tm phat hanh

- Khi nhan diroc bao Co cua Sa Giao dich chuyen den, d8i chieu voi l~nh
diSu chuyen, Vu Tai chinh - KS tom hach toan:

Ng TK 602004 - Thanh tom lien chi nhanh
Co TK 10100105 - Quy dV tm phat hanh dang v~ chuySn

(s6 thea doi: Kha a01l vi NHNN nhq,p ti~n)
b) T~i Sa Giao dich:

Can Cll l~nh diSu chuySn va bien bim giao nh~, bQ ph~ ke toan Sa Giao
dich l~p phieu thu, bao Co vS V\l Tai chlnh - Ke toan va h~ch tom:

Ng TK 10100201 - TiSn du tieu chudn luu thong
Ho~c/va Ng TK 10100202 - TiSn khong du tieu chudn lUll thong
Ho~c/va Ng TK 10100203 - TiSn dinh chi lUllhf!nh
Ho~c/vf!Ng TK 10100204 - TiSn bi pha ho~i thuQc Quy nghi~p V\l phat hanh

Co TK 602004 - Thanh tom lien chi nhanh

2. Kho tiSn Trung uang If!dan vi diSu chuySn, Sa Giao dich uy nhi~m can
bQden nh~n tiSn m~t t~i kho tiSn Trung uang: .

a) T~i V\l Tai chinh - Ke tom:

Khi xu~t tiSn m~t thuQc Quy dv trfr phat hanh, can Cll l~nh diSu chuySn,
phieu xu~t kho va bien bim giao nh~ tiSn, V\l Tai chinh - Ke toan bao Ng vS Sa
Giao dich s8 tiSn diSu chuySn, h~ch toan:

Ng TK 602004 - Thanh tom lien chi nhanh
Co TK 10100101 - TiSn du tieu chudn lUllthong

Ho~c/va Co TK 1.0100102 - TiSn khong du tieu chudn lUll thong
Ho~c/va Co TK 10100103 - TiSn dinh chi lUll hanh
Ho~c/va Co TK 10100104 - TiSn bi pha ho~i thuQc Quy dV tm phat hanh

b) T~i Sa Giao dich:
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Can cu lenh di~u chuyen va bien ban giao nhan ti~n do bQ phan kho quy
chuyen sang, bQ phdn kS toan l?p phieu thu, d6i chiSu voi bao NQ' do Vu Tai
chinh - Ke toan chuyen den, hach toan:

NQ'TK 10100201 - Ti~n du tieu chuan hru thong
Hoac/va NQ'TK 10100202 - Ti~n khong du tieu chuan hru thong
Hoac/va NQ'TK 10100203 - Ti~n dinh chi luu hanh
Hoac/va NQ'TK 10100204 - Ti~n bi pha hoai thuoc Quy nghiep vu phat hanh

Co TK 602004 - Thanh toan lien chi nhanh

3. Xu~t Quy du trtf phat hanh d@nhap Quy nghiep vu phat hanh tai cac
NHNN chi nhanh:

Can cir lenh xu~t - nhap Quy dir tm phat hanh dff duoc phe duyet, bQ phan
kS toan l?p phieu xu~t kho Quy du tm phat hanh, d6ng thai l?p phiSu thu d@thu
tiSn vao Quy nghi~p VI} phat hanh, vao nh?t ky quy, chuy@nchUng tir sang bQ
ph?n kho quy d@lam thu t\}cnh?P, xu~t ti~n. But toan:

NQ'TK 10100201 - Ti~n du tieu chucln lUllthong
Co TK 10100101 - Ti~n du tieu chufut luu thong

Di~u 14.H~ch tmin xuit Quy nghi~p v\I phat himh d~ nhip Quy dV trfr
phat himh

1. Sa Giao dich la don vi di~u chuy@n,uy nhi~m can bQ dSn giao ti~n m~t
t~i kho ti~n Trung uong:

a) T~i V\l Tai chinh - KS toan:

Can cu l~nh di~u chuy@nva bien bim giao nh?n, V\l Tai chinh - KS toan l?p
phiS~ nh?P kho, bao Co v~ Sa Giao dich va h~ch toan:

NQ'TK 10100101 - Ti~n du tieu chufut lUllthong
Ho~c/va NQ'TK 10100102 - Tien khong du tieu chufut luu thong
Ho~c/va NQ'TK 10100103 - Ti~n dinh chi luu hanh
Ho~c/va NQ'TK 10100104 - Ti~n bi pha ho~i thuQcQuy dVtrU phat hanh

Co TK 602004 - Thanh toan lien chi nhanh

b) T~i Sa Giao dich:

- Khi xu~t ti~n m~t thuQcQuy nghi~p V\l ph:it hanh, can cu l~nh di~u chuy@n,
phiSu chi va bien ban giao nh?n, bQph?n ke toan h~ch toan:

NQ'TK 10100205- Quy nghi~p V\l ph:it hanh dang v~ chuy@n
Co TK 10100201 - Ti~n du tieu chufut luu thong

Ho~c/va Co TK 10100202 - Ti~n khong du tieu chucln luu thong
Ho~c/va Co TK 10100203 - Ti~n dinh chi luu hanh
Ho~c/va Co TK 10100204 - Ti~n bi pha ho~i thuQc Quy nghi~p V\l phat hanh

- Khi nh?n duQ'Cbao Co cua V\l Tai chinh - KS toan chuy@ndSn, d6i chiSu
vai l~nh di~u chuy@n,bQph~n kS toan h~ch toan:
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NQ'TK 602004 - Thanh tom lien chi nhanh
C6 TK 10100205 - Quy nghiep vu phat harm dang v~ chuyen

2. Sa Giao dich la dan vi di~u chuyen, kho ti~n Trung irong uy nhiem can
bQd8n nhan ti~n m~t tai kho ti~n Sa Giao dich:

a) Tai Vu Tai chinh - K8 tom:
Khi nhan duoc bao NQ' cua Sa Giao dich chuyen d8n, Vu Tai chinh- K8

tom d6i chieu voi l~nh diSu chuyen, hach tom:
NQ'TK 10100101 - TiSn diI tieu chufuI hru thong

Ho~c/va NQ'TK 10100102 - TiSn khong diI tieu chuan hru thong
Hoac/va NQ'TK 10100103 - TiSn dinh chi hru hanh
Ho~c/va NQ'TK 10100104 - Ti~n bi pha hoai thuoc Quy du trii phat hanh

C6 TK 602004 - Thanh toan lien chi nhanh

b) Tai Sa Giao dich:

Can cll lenh dieu chuyen, phieu chi va bien ban giao nhan, bQphan k8 toan
bao NQ'vS Vu Tai chinh - K8 tom va hach toan:

NQ'TK 602004 - Thanh toan lien chi nhanh
C6 TK 10100201 - TiSn diI tieu chuan hru thong

Hoac/va C6 TK 10100202 - Ti~n khong diI tieu chuAn lUll thong
Ho~c/va C6 TK 10100203 - TiSn dinh chi lUll hanh
Ho~c/va C6 TK 10100204 - TiSn bi pha ho~i thuQc Quy nghi~p V\lphM hanh

3. Xufit Quy nghi~p V\l phat hanh de nh~p Quy d\l' trii phat hanh t~i cac
NHNN chi nhanh:

Can cu I~nh xufit - nh~p Quy d\l' trii phat hanh dii duQ'CGiam d6c phe
duy~t, bQ ph~ k8 toan l~p phi8u chi de chi ti~n tll' Quy nghi~p V\l phat hanh;
d6ng thm l~p phi8u nh~p kho Quy d\l' trii phat hanh, vao nh~t ky quy, chuyen
chUng tll' sang bQph~ kho quy de lam thiI t\lCnh~p, xUdt ti~n. But tom:

NQ'TK 10100101 - TiSn diI tieu chufuI lUllthong

Ho~c/va NQ'TK 10100102 - TiSn khong diI tieu chufuI lUll thong

Ho~c/va NQ'TK 10100103 - TiSn dinh chi lUllhanh

Ho~c/va NQ'TK 10100104 - Ti~n bi pha ho~i thuQc Quy d\l' trii phat hanh

C6 TK 10100201 - Ti~n diI tieu chufuI lUllthong

Ho~c/va C6 TK 10100202 - TiSn khong diI tieu chufuI lUll thong

Ho~c/va C6 TK 10100203 - TiSn dinh chi lUll hanh

Ho~c/va Co TK 10100204 - TiSn bi pha ho~i thuQcQuy nghi~p V\l phat hanh
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M1}C 4
HACH ToAN DIEU CHUYEN TIEN vA GIAO NOP

. TIEN GIA, TIEN BJ pHA HO~I .

Di~u 15. Hach toan di~u chuy~n ti~n thu9C Quy dl}'trfr phat hanh gifra
cac kho ti~n Trung uong

1. H~ch toan xufit tien dieu chuyen:

Can cu l~nh dieu chuyen, phieu xufit kho, Vu Tai chinh - KS toan hach toan:

NQ'TK 10100105 - Quy du trfr phat hanh dang v~ chuyen
. (s6 thea diii: Kho tiJn xudt va chcit lieu tiJn)
Co TK 10100101 - Tien du tieu chuan luu thong

(s6 thea diii: Kho tiJn xucit)
Ho~c/va Co TK 10100102 - Tien khong du tieu chuan luu thong

(s6 thea doi: Kho tiJn xucit)
Hoac/va Co TK 10100103 - Tien dinh chi luu hanh

(s6 thea doi: Kho tien xUdt)
Hoac/va Co TK 10100104 - Tien bi pha hoai thuoc Quy du trfr phat hanh

(s6 thea dbi: Kho tiJn xUdt)

2. Hach toan nhap tien dieu chuYSn:

Can cu l~nh dieu chuySn, bien bim giao nh~n tien, phiSu nh~p kho, V\l Tai
chinh - KS tmin h~ch toan:

NQ'TK 10100101 - Tien dii tieu chufin luu thong
(s6 thea doi: Kha tiJn nh(lp)

Ho~c/va NQ'TK 10100102 - Tien khong dii tieu chufin luu thong
(s6 thea doi: Kha tiJn nh(lp)

Ho~c/va NQ'TK 10100103 - Tien dinh chi luu hanh
(s6 thea doi: Kha tiJn nh(lp)

Ho~c/va NQ'TK 10100104 - Tien bi pha ho~i thuQc Quy dV trfr phat hanh
(s6 thea dOi:Kha tiJn nh(lp)

Co TK 10100105 - Quy dV trfr phat hanh dang v~ chuySn
. (s6 thea doi: Kha tiJn nh(lp va chcitU¢u tiJn)

Di~u 16. H~ch tmln di~u chuy~n ti~n thu9C Quy dl}'trfr phat hanh gifra
cac kho ti~n NHNN

1. T~i dan vi dieu chuySn tien:

a) TruOng hQ'Pdan vi nh~n dieu chuySn tien uy nhi~m can bQdSn nh~n tien
t~i dan vi dieu chuYSn tien:

Can eu l~nh dieu chuySn, phiSu xufit kho, bien bim giao nh~n tien va gifiy
uy ql:lyen v~n chuySn, bQ ph~ kS toan bao NQ've dan vi nh~ dieu chuYSn tien
va h~ch toan:
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NQ'TK 602004 - Thanh toan lien chi nhanh
Co TK 10100101 - TiSn du tieu chuan hru thong

Hoac/va Co TK 10100102 - TiSn khong du tieu chuan hru thong
Hoac/va Co TK 10100103 - TiSn dinh chi hru hanh
Hoac/va Co TK 10100104 - TiSn bi pha hoai thuoc Quy dir tm phat hanh

b) Tnrong hop dan vi diSu chuyen tiSn uy nhiem can bQgiao tiSn -tai dan vi
nhan diSu chuyen tien:

- Khi xu~t tiSn: Can cu lenh diSu chuyen, phieu xu~t kho va bien ban giao
nhan tiSn, bQphan kS tom hach toan:

NQ'TK 10100105 - Quy du tm phat hanh dang v~ chuyen
(s6 thea diii: Kho don vi NHNN nhdp tiJn)

Co TK 10100101 - TiSn du tieu chuan hru thong
Hoac/va Co TK 10100102 - TiSn khong du tieu chuftn hru thong
Hoac/va Co TK 10100103 - TiSn dinh chi hru hanh
Hoac/va Co TK 10100104 - TiSn bi pha hoai thuoc Quy du trft phat hanh

- Khi nh~ duQ'cbao Co do dan vi nh~n tiSn chuy@ndSn, d6i chiSu vo; l~nh
diSu chuy@n,bQph~n kS tom h~ch toan:

Ng TK 602004 - Thanh tom lien chi nhanh
Co TK 10100105 - Quy dg tm phat hanh dang v~ chuy@n

(s6 thea doi: Kha aan vi NHNN nh~p tiJn)
2. T~i dan vi nh~n diSu chuySn tiSn:

Can cu l~nh diSu chuySn, bien ban giao nh~ tiSn giiia dan vi i1h~ diSu
chuy@ntiSn va dan vi diSu chuy@ntiSn, bQ ph~ kS tom l~p phiSu nh~p kho va
h~ch tom:

a) TruOng hqp dan vi nh~n diSu chuy@ntiSn cu cm bQ den nh~n tiSn t~i
dan vi diSu chuy@ntiSn:

- NSu tiSn diSu chuYSn va bao Ng cua dan vi diSu chuy@ntiSn vS cimg mQt
ngay, bQph~ kS tom h~ch toan:

NQ'TK 10100101 - TiSn du tieu chuftn lUllthong
Ho~c/va Ng TK 10100102 - TiSn khong du tieu chuftn lUll thong
Ho~c/va Ng TK 10100103 - TiSn dinh chi lUllhanh
Ho~c/va Ng TK 10100104 - TiSn bi pha ho~i thuQc Quy dg tm phat hanh

Co TK 602004 - Thanh toan lien chi nhanh

- NSu tiSn da diSu chuy@nden nhung chua nh~ dugc bao Ng c'ua dan vi
diSu chuy@ntiSn, bQph~ kS toan h~ch tom:

Ng TK 10100101 - TiSn du tieu chuftn lUllthong
Ho~c/va Ng TK 10100102 - TiSn khong du tieu chuftn lUll thong
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Hoac/va NQ'TKI0I00I03 - Ti@ndinh chi luu hanh
Hoac/va NQ'TK 10100104 - Ti@nbi pha hoai thuoc Quy du tm phat hanh

Co TK 415999 - Cac khoan phai tra nQi bQkhac
(chi tiit: tu« dang c1iJuchuydn)

Khi nhan ducc bao NQ'cua dan vi di@uchuyen ti@n,hach toan:

NQ'TK 415999 - Cac khoan phai tra ne>ibe>khac
(chi tiit: TiJn dang di~u chuyin)

Co TK 602004 - Thanh toan lien chi nhanh

- NSu dff nhan duoc bao NQ' cua dan vi di@uchuyen ti@n,nhung ti@nv~n
dang tren duong v~n chuyen:

+ Can cir bao NQ',bQphan kS toan hach toan:

NQ'TK 315999 - Cac khoan phai thu nQi be>khac
(chi tiit: Ti~ndang di~u chuyin)

Co TK 602004 - Thanh toan lien chi nhanh

+ Khi ti@nv@dSn dan vi nhan di@uchuyen ti@n:Sau khi ti@nnhap kho
xong, bQphan kS toan hach toan:

NQ'TK 10100101 - Ti@ndu tieu chu&nluu thong
Ho~c/va NQ'TK 10100102 - Ti@nkhong du tieu chu&nluu thong
Ho~C!vaNQ'TK 10100103 - Ti@ndinh chi luu hanh
Ho~c/va NQ'TK 10100104 - Ti@nbi pha ho~i thue>cQuy dVtm phat hanh

Co TK 315999 - Cac khoan phai thu ne>ibe>khac
(chi tiit: Ti~ndang di~u chuyin)

b) TruOng hgp dan vi di@uchuy8n ti@neu can bQ dSn giao ti@nt~i dan vi
nh~n di@uchuy8n ti@n:

- NSu nh~p ti@nxong v~ du thffi gian thvc hi~n l~nh chuySn ti@ndi: bQ
ph~n kS toan bao Co v@dan vi di@uchuySn ti@nva h~ch toan:

NQ'TK 10100101 - Ti@ndu tieu chuAn luu thong
Ho~c/va NQ'TK 10100102 - Ti@nkhong du tieu chuftn luu thong
Ho~c/va NQ'TK 10100103 - Ti@ndinh chi luu hanh
Ho~c/va NQ'TK 10100104 - Ti@nbi pha ho~i thuQc Quy dVtm phcit hanh

CO TK 602004 - Thanh toan lien chi nhanh

- NSu nh~p ti@nxong dff hSt gia thvc hi~n l~nh chuy8n ti@ndi, bQ ph~n kS
toan l~p phiSu nh~p kho va h~ch toan:

_NQ'TK 10100101 - Ti@ndu tieu chuAn luu thong
Ho~c/va NQ'TK 10100102 - Ti@nkhong du tieu chuAn luu thong
Ho~c/va NQ'TK 10100103 - Ti@ndinh chi luu hanh
Ho~c/va NQ'TK 10100104 - Ti@nbi pha ho~i thuQc Quy dVtm phcit hanh
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Co TK 415999 - Cac khoan phai tra nQi bQkhac

(chi tiit: TiJn nhdn diJu chuyJn)

DAu gio ngay lam viec k~ tiep, bQ ph~n k~ toan bao Co vS don vi diSu
chuyen tiSn va hach toan:

Ng TK 415999 - Cac ~oan 1?haitra nQ~bQkha~
(chi tiet: Tien nhdn dieu chuyen)

Co TK 602004 - Thanh toan lien chi nhanh

Di~u 17. Hach toan giao nQp ti~n gia, ti~n b] pha hoai khong' xac djnh
dUQ'cm~nh gia tir kho ti~n NHNN chi nhanh, So'Giao djch v~ kho ti~n Trung
U'O'Dg

1. Tai cac NHNN chi nhanh, Sa Giao dich:

a) Truong hop NHNN chi nhanh, Sa Giao dich ClI can bQd~n giao hien v~t
tai kho tiSn Trung uong, bQphan kS toan hach toan:

- Khi xu~t tiSn: Can cir dS nghi giao nQP tiSn gia, tiSn bi pha hoai khong
xac dinh dugc m~nh gia vS kho tiSn Trung uong da:dugc phe duy~t, bQph~n k~
toan l~p phi~u xu~t kho va h~ch toan:

Co TK 00100404 - TiSn gia
Ho~c/va Co TK 00100405 - TiSn bi pha ho~i khong xac dinh dugc m~nh gia

D6ng thai, din Cll bien ban giao nh~ tiSn, bQ ph~ k~ toan l~p phi~u h~ch
toan Ng tfli khoan ngo~i bang "tiSn dang v~ chuy8n", h~ch toan:

Ng TK 00100302 - TiSn da:cong b6luu hanh dang v~ chuy8n
(s6 theo doi: TiJn gia hoq,c Tik bi phd hor;Likh6ng .mc
dinh dU(Jcm?nhgici)

- Khi nh~ dugc bien ban giao nh~n tiSn do kho tiSn Trung uong gui d~n,
bQ ph~ kS toan l~p phi~u h~ch toan Co tai khoan ngo~i bang "tiSn dang v~
chuy~n", h~ch toan:

Co TK 00100302 - TiSn da:cong b61uu hanh dang v~ chuy~n
(s6 theo doi: TiJn gia hoq,c Tik bi phd hor;Li.kh6ngmc
ainh aur;cm?nhgia')

b) TruOng hgp kho tiSn Trung uong cu can bQ d~n nh~ hi~n v~t t~i kho
tiSn NHNN chi nhanh: Can Cll dS nghi giao nQp tiSn gia, tiSn bi pha ho~i khong
xac dinh dugc m~nh gia vS kho tiSn Trung uong dugc phe duy~t, bQ ph~ k~
toan l~p phi~u xu~t kho va h~ch toan: .

Co TK 00100404 - TiSn gia
Ho~c/va Co TK 00100405 - TiSn bi pha ho~i khong xac dinh dugc m~nh gia

2. T~i V\1 Tai chinh - KS toan:

a) TruOng hgp NHNN chi nhanh, Sa Giao dich uy nhi~m can bQ vS giao
hi~n v~t t~i kho tiSn Trung uong:
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Can cir bien ban giao nhan tiSn, PhiSu nhap kho, bQ phan kS toan hach
toan:

NQ'TK 00100404 - TiSn gia
Hoac/va NQ'TK 00100405 - TiSn bi pha hoai khong xac dinh duoc menh gia

D6ng thai giri 01 lien phieu nhap kho kern 01 lien bien ban giao nhan tiSn
vS NHNN chi nhanh, Sa Giao dich giao tiSn d@lam can cu tfit tom thea doi tiSn
dang v~ chuyen;

b) Tnrong hQ'Pkho tiSn Trung uong cli can bQ dSn ~ hi~n v~t tai NHNN chi
nhanh:

Can cu bien ban giao nhan tiSn, phieu nhap kho, bQph~ kS tom hach tom:

NQ'TK 00100404 - TiSn gia
Hoac/va NQ'TK 00100405 - TiSn bi pha hoai khong xac dinh duoc menh gia,

Myc 5
~CH ToAN pIlAT HANH TIEN M~T VAo LUU THONG,

THU HOI TIEN M~T TU LUU THONG vs

Di~u 18. Hach toan phat hanh va thu hBi ti~n m~t

1. Khi phat hanh tien m~t van luu thong (chi tir Quy nghiep vu phat hanh):
Can cir chUng tu IInh tiSn m~t (sec, gifiy IInh tiSn, phiSu chi), hl;lChtoan, van nh~t
ky quy:

NQ'TK thich hQ'P(TiSn glii, Cac khoan phai tra ben ngoai khac, .... )
Co TK 10100201 - TiSn du tieu chuAn luu thong
Sau do, chuy@nchUng tu cho bQph~n kho quy chi tiSn

D6i vo; truOng hQ'Pthu phi rut tiSn m~t dinh Icy, bQph~n kS tom l~p chUng
tu hl;lChtom:

NQ'TK thich hQ'P(tiSn glii, ... )
Co TK 708002 - Thu dich V\l ngan quy

2. Khi thu h6i tiSn du tieu chufin va khong du tieu chuAn luu thong: Can cu
chUng tu nQp tiSn da co chfr ky cua thu quy va dong dfiu "da thu tiSn" do bQ
ph~n kho quy chuy@nsang, bQph~n kS tom hl;lchtoan:

NQ'TK 10100201 - TiSn du tieu chuAn luu thong
Ho~c/va NQ'TK 10100202 - TiSn khong du tieu chuAn luu thong

CO TK thich hQ'P

Bi~u 19. H~ch toan ti~n nghi gia, ti~n gia
1. Khi phat hi~n tiSn nghi giaitiSn gia:

,Can cu bien ban tl;lmthu gifr tiSn nghi gialbien ban thu gifr tiSn gia, bQph~
kS toan l~p phiSu nh~p kho va hl;lChtoan:
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NQ'TK 00100403 - TiSn nghi gia, tiSn nghi bi pha hoai cho xu ly
(s6 thea diii: TiJn nghi gia)

Hoac/va NQ'TK 00100404 - TiSn gia
2. Khi xUdt kho tiSn nghi gia dem hien v~t di trung cAugiam dinh: Be>phan

k8 tom l~p phieu xudt kho va hach tom:
Co TK 00100403 - TiSn nghi gift, tiSn nghi bi pha hoai cho xu ly .

(s6 thea diii: TiJn nghi gia)

D6ng thai, can cu bien ban giao nhan tiSn, be>phan k8 tom l~p phieu hach
tom NQ'rei khoan ngoai hang "tiSn dang v~ chuyen", hach tom:

NQ'TK 001003 - TiSn dang v~n chuyen
(s6 thea diii: TiJn nghi gia)

3. Xu ly sau khi co k8t qua giam dinh vS tiSn nghi gia:
a) N8u k8t qua giam dinh la tiSn th~t va dli diSu kien dtroc d6i:
- Tai Sa Giao dich hoac NHNN chi nhanh Thanh ph6 H6 Chi Mitili:
+ Truong hQ'Pcac NHNN chi nhanh khac dS nghi giam dinh: Can cu k8t

qua giam dinh va chUng illne>ptiSn da: co chfr kY cua thli quy va dong ddu "da:
thu tiSn", he>ph~ k8 tom hao Co vS NHNN chi nhanh da:dS nghi giam dinh tiSn
nghi gia va h~ch toan:

NQ'TK 10100202 - TiSn khong dli tieu chuftn luu thong
Co TK 602004 - Thanh toan lien chi nhanh

+ Truemg hQ'PSa Giao dich ho~c NHNN chi nhanh Thanh ph6 H6 Chi
Minh dS nghi giam dinh: Can cu k8t qua giam dinh va chUng illne>ptiSn da: co
chfr kY clia thli quy va dong ddu "da: thu tiSn", he>ph~n k8 tom l~p chUng tir chi
tiSn dS tra tiSn cho t6 chuc, ca nhan da:hi tlilffithu truac day va hlilChtom:

NQ'TK 10100202 - TiSn khong dli tieu chuftn luu thong
Co TK 414001 - TiSn khong dli tieu chuftn luu thong da:xu ly va eha thanh

tom cho khach hang

D6ng thai l~p phi8u hlilChtom Co tai khoan ngolili hang "tiSn dang v~n
chuySn" dS ghi giilm s6 du tai khoan "TiSn dang v~ chuySn" da: thea doi khi
dem hi~n v~t di giam dinh d6i v6i s6 tiSn da:duQ'ck8t lu~n la tiSn th~t va dli diSu
ki~n duQ'cd6i, h~ch tom:

Co TK 001003 - TiSn dang v~ chuySn
(s6 thea doi: TiJn nghi gia)

Khi chi tra cho khach hang, he>ph~ k8 tom hlilchtoan:
NQ'TK 414001 - TiSn khong dli tieu chuftn luu thong da:xu lyva cha thanh

tom cho khach hang
Co TK thich hQ'P

- T~i NHNN chi nhanh da:dS nghi giam dinh tiSn nghi gia:
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+ Can cir kSt qua giam dinh, bQ phan kS toan l~p phieu hach toan Co tai
khoan ngoai bang "tiSn dang v~ chuyen" dS ghi giam s6 du tai khoan "TiSn
dang v~n chuyen" da: theo d5i khi dem hien v~t di giam dinh d6i voi s6 tiSn da:
diroc kSt luan la tien th~t va du diSu kien diroc d6i, hach toan:

Co TK 001003 - TiSn dang v~ chuyen
(s6 thea doi: Ti~nnghi gia)

+ Can cir bao Co do Sa Giao dich hoac NHNN chi nhanh Thanh ph6 H6
Chi Minh chuyen dSn, bQphan kS toan hach toan:

NQ'TK 602004 - Thanh toan lien chi nhanh
Co TK 414001 - TiSn khong du tieu chuan luu thong da:xu ly va cho thanh

toan cho khach hang

Khi chi tra cho khach hang, bQphan kS toan hach toan:

NQ'TK 414001 - TiSn khong du tieu chudn luu thong da:xu lyva cha thanh
toan cho khach hang

Co TK thich hQ'P

b) NSu kSt qua giam dinh la tiSn th~t, nhung khong du diSu ki~n duQ'cd6i:
Can cu kSt qua giam dinh, don vi da:dS nghi giam dinh xu ly:

- BQ?ph~n?kS toan l~p phiSu h~ch toan ~o tai khoan ngo~i bang "tiSn dang
v~n chuyen" de ghi giam so du tai khoan tien dang v~n chuyen da:theo d5i khi
dem hi~n v~t di giam dinh d6i v6i s6 tiSn kSt lu~ la tiSn th~t, nhung khong du
diSu ki~n duQ'cd6i va h~ch toan:

Co TK 001003 - TiSn dang v~ chuYSn
(s6 thea diJi:Ti~nnghi gia)

~BQph~ kho quy tra l~i hi~n v~t cho don vi, ca nhan co tiSn da:bi t~m thu.

c) NSu kSt qua giam dinh la tiSn gia:

- T~i Sa Giao dich ho~c NHNN chi nhanh Thanh ph6 H6 Chi Minh: Can cu
bien ban thu gift tiSn gia do bQph~n kho quy chuYSn sang, bQ ph~n kS toan l~p
phiSli nh~p kho va h~ch toan:

NQ'TK 00100404 - TiSn gia

- T~i NHNN chi nhanh dS nghi giam dinh (kS ca twang hQ'PSa Giao dich
ho~c NHNN chi nhanh Thanh ph6 H6 Chi Minh dS nghi giam dinh), xu ly:

+ Can ClI kSt qua giam dinh, bQ ph~ kS toan l~p phiSu h~ch toan Co tai
khoan ngo~i bang "tiSn dang v~ chuySn" dS ghi giam s6 du ffii khoan "tiSn
dang v~ chuySn" da:theo d5i khi dem hi~n v~t di giam dinh d6i v6i s6 tiSn kSt
lu~n la tiSn gia.

Co TK 001003 - TiSn dang v~n chuYSn
(s6 thea diJi:Ti~nnghi gia)
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+ Can ell' k~t qua giam dinh cua co quan giam dinh va bien ban thu giu tiSn
gia cua Sa Giao dich hoac cua NHNN chi nhanh Thanh ph6 H6 Chi Minh, thong
bao d~n dan vi, ca nhan co tiSn dffbi tam thu.

f)i~u 20. Hach toan ti~o oghi b] phi hoai, ti~o b] phi hoai
1. D6i voi tiSn nghi bi pha hoai:

a) Khi phat hien tiSn nghi bi pha hoai: Can ell' bien ban tam thu giu tiSn
nghi bi pha hoai, bQphan k~ toan l~p phieu nhap kho va hach toan:

NQ'TK 00100403 - TiSn nghi gia, tiSn nghi bi pha hoai cho xu Iy
(s6 theo diii: tu« nghi hi phiz hoai chi! xu If)

b) Khi xuat kho hien v~t d@trung eftu giam dinh, bQphan k~ toan I~p phieu
xufit kho va hach toan:

Co TK 00100403 - TiSn nghi gia, tiSn nghi bi pha hoai cho xu Iy
(s6 theo doi: TiJn nghi hi phiz hoq,i chi! xu If)

D6ng thai, I~p phi~u h~eh toan NQ'mi khoan ngo~i bang "tiSn dang v~
ehuy@n",h~eh toan:

NQ'TK 001003 - TiSn dang v~n chuy@n
(s6 theo doi: TiJn nghi hi phiz hoq,i chi! xu If )

c) Xu Iy sau khi co k~t qua giam dinh: Can Cll'k~t qua giam dinh, bQph~n
kfotoan I~p phi~u h~eh toan, Co tai khoan ngo,ljlibang "tiSn dang v~n chuy@n"d@
tat toan so du tai khoan "Tien dang v~ ehuyen" dff theo dai khi dem hi~n v~t di
giam dinh va h~ch toan:

Co TK 001003 - TiSn dang v~n chuyen
(s6 theo doi: TiJn nghi hi phiz hoq,i chi! xu If )

- N~u k~t qua giam dinh khong phai la tiSn bi pha ho~i, du diSu ki~n duQ'c
d6i va chi tra tIVe ti~p bfuIg tiSn m~t: Xu Iy h~eh toan nhu d6i v6i truOng hQP
d6i tiSn khong du tieu chu§n luu thong lfiy tiSn du tieu ehu§n luu thong quy dinh
t~i di@ma khoan 1 DiSu 21 Thong tu nay.

- N~u k~t qua giam dinh khong phai la tiSn bi pha ho~i, du diSu ki~n duQ'c
d6i va chi tra bfuIg ehuyen khoan:

+L~p phi~u thu de thu tiSn va h~ch toan:

NQ'TK 10100202 - TiSn khong du tieu ehu§n luu thong
Co TK thich hQP (TiSn gui KBNN, TCTD, ... )

+ TruOng hQ'P k~t qua giam dinh khong phai la tiSn bi pha ho~i nhung
khong du diSu ki~n duQ'c d6i: tra I~i hi~n v~t cho dan vi, ea nhan co tiSn bi tljlm
thu gift, neu ra ly do khong dUQ'ed6i cho dan vi, ca nhan co tiSn nghi bi pha
ho~i dfft~m thu. .

+ TruOng hQ'Pk~t qua giam dinh la tiSn bi pha ho~i: Xu Iy theo quy dinh t~i
Khoan 2 DiSu nay.
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2. D6i voi tiSn bi pha hoai:

a) TiSn bi pha hoai xac dinh dtroc menh gia: Can cir bien ban thu gift tiSn bi
pha hoai do bQ ph~n kho quy chuyen sang, bQ phan k~ toan l~p phieu thu va
hach toan:

NQ'TK 10100204 - TiSn bi pha hoai thuoc Quy nghiep V\1phat hanh
Co TK 799999 - Thu khac

b) TiSn bi pha hoai khong xac dinh diroc menh gia: Can cir bien ban thu gift
tiSn bi pha hoai do bQ ph~n kho quy chuyen sang, bQ phan k~ toan l~p phieu
nhap kho thea gia quy uoc va hach toan:

NQ'TK 00100405 - TiSn bi pha hoai khong xac dinh duoc menh gia

Di~u 21. Hach toan thu dAi ti~n khdng du tieu chuin IU'Uthong va dAi loai
ti~n trong Quy nghi~p vy. phat hanh

1. H~ch toan thu d6i tiSn khong dli tieu chuAn luu thong:

~) D6i vai tiSn khong dli tieu chuAn luu thong dli diSu ki~n duQ'cd6i:

Thli quy thgc hi~n thu, d6i thea quy dinh vS thu h6i va d6i tiSn khong dli
tieu chuAn luu thong hi~n hanh; vao s6 thea d5i va d6i tiSn cho khach hang .

.- Khi thu tiSn khong dli tieu chuAn luu thong tu khach hang, can Cll chUng
ill do thli quy chuySn sang, bQ ph~ k~ toan l~p phi~u thu tiSn khong dli tieu
chuAnluuthong,h~chtoan:

NQ'TK 10100202 - TiSn khong dli tieu chuAn luu thong

CO TK 414001 - TiSn khong dli tieu chuAn luu thong da xu ly va
cha thanh toan cho khach hang

- Khi chi tiSn dli tieu chuAn luu thong cho khach hang, bQph~ k~ toan l~p
phi~u chi tiSn dli tieu chuAn luu thong, h~ch toan:

NQ'TK 414001 - TiSn khong dli tieu chuAn luu thong da xu lyva
cha thanh toan cho khach hang

Co TK 10100201 - TiSn dli tieu chuAn luu thong

b) D6i vai truang hgp tiSn khong dli tieu chuAn luu thong chua xac dinh
duQ'c.co dli diSu ki~n duQ'c d6i hay khong duQ'c d6i ho~c tiSn khong dli tieu
chuAn luu thong thuQc lo~i nao: Phan lo~i va xu ly h~ch toan tuong tg nhu tiSn
nghi bi pha ho~i quy dinh t~i khoim 1DiSu 20 Thong tu nay;

c) D6i vai tiSn th~t dong nh§.mdAu"tiSn gia":

Khi phM hi~n tiSn th~t dong nh§.m dAu"tiSn gia", bQph~ kho quy l~p bien
ban thu gift hi~n v~t, thu d6i nhu d6i vai tiSn khong dli tieu chuAn luu thong d@
b6i hoim l~i s6 tiSn da thu gift do xac dinh nh§.mva dong dAusai cho khach hang
bi thu gift. BQph~n k~ toan l~p chUng tu h~ch toan:

- N~u tiSn do khach hang nQp t~i NHNN, h~ch toan: Xu ly thea quy dinh
t~i diSm a khoan 1 DiSu nay.
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- N~u tiSn do TCTD, KBNN nQPvao NHNN, hach toan:

NQ'TK 10100202 - TiSn khong du tieu chuan hru thong
Co TK thich hQ'P(TiSn gui cua KBNN, TCTD, ... )

2. Hach toan tarn irng de d6i loai ti8n thuoc Quy nghiep vu phat hanh:

a) Can cu gi~y de nghi tam img de d6i 10~itien da:dircc phe duyet, be;,phan
k~toan l~p phieu chi va hach toan:

NQ'TK 315999 - Cac khoan phai thu nQi bQkhac
(chi tiit: Nguoi nhdn tam tmg v§ hoat d(Jng nghiep v¥ d6i
loai ti§n)

Co TK 10100201 - TiSn du tieu chuan hru thong

b) Cu6i ngay lam viec, thu quy phai co trach nhiem hoan tra, t~t toan khoan
tiSn dAungay giao dich da:tam trng de d6i loai tiSn trong ngay, be;,phan k~ tooo
I~p phi~u thu va h~ch tooo:

NQ'TK 10100201 - TiSn du tieu chu~ lUll thong
Ho~c/va NQ'TK 10100202 - Ti€n khong du tieu chu~n lUll thong

Co TK 315999 - Cae khoan phili thu nQi bQkhac
(chi tiit: NguOi nhqn tr;zmu-ng v§ hor;ztd(Jng nghi¢fJ v¥ d6i
lor;ziti§n)

Di~u 22. H~ch toan k~t qua sau tuy~n chQn ti~n m,t

Can cu bien bfm tuyen chQn tiSn khong du tieu ehu~n luu thong til tiSn du
tieu chu~n luu thong ho~c bien ban tuyen chQn tiSn du tieu chu~ luu thong til
tiSn khong du tieu chu~n luu thong, b9 ph~ k~ tooo l~p phi~u nh~p kho/phi~u
xu~t kho, phi~u thu/phi~u chi thea quy dinh t~i khoan 1 va khoiln 2 Di€u 7
Thong tu nay, h~ch tooo:

1. D6i vai ti8n khong du tieu chu~ luu thong tuyen ehQn til tien du tieu
chuAn luu thong: .

NQ'TK 10100102 - Ti8n khong du tieu chuAn luu thong
Co TK 10100101 - Ti8n du tieu chu~ luu thong

Ho~c NQ'TK 10100202 - Ti€n khong du tieu chu~ luu thong
Co TK 10100201 - TiSn du tieu chu~ luu thong

2. D6i vai tiSn du tieu chuAn luu thong tuyen chQn til ti8n khong du tieu
ehuAn luu thong:

NQ'TK 10100101 - Ti8n du tieu chuAn luu thong
Co TK 10100102 - Ti8n khong du tieu chuAn luu thong

Ho~c NQ'TK 10100201 - Ti8n du tieu chu~ luu thong
Co TK 10100202 - Ti€n khong du tieu ehu~n lUll thong

Di~u 23. H~ch toan thu h8i ti~n dinh chi Ill'll haob

- - --------
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1. Hach toan tiSn dff cong b6 dinh chi hru hanh tai kho tiSn NHNN:

D@nthai diSm dinh chi hru hanh, cac don vi thuoc NHNN lam cac thu t\1C,
ti@nhanh kiem ke cac loai tiSn dff cong b6 dinh chi hru hanh,

a) D6i voi Quy nghiep V\1phat hanh: Can cir bien ban kiem ke t6n quy thuc
t@loai tien dff cong b6 dinh chi hru hanh, d6i chieu khop dung voi s6 li~u tren s6
thee doi, bQphan k@toan l~p phieu chi tiSn du tieu chuan hru thong/tiSn khong du
tieu chuan hru thong, d6ng thai l~p phieu thu tiSn dinh chi hru hanh va hach toan:

No TK 10100203 - TiSn dinh chi hru hanh
Co TK 10100201 - TiSn du tieu chuftn hru thong

Hoac/va Co TK 10100202 - TiSn khong du tieu chuftn luu thong

b) D6i vai Quy dV trfr phat hanh: Can Cllbien ban kiSrn ke t6n kho thVCt@
lo~i tiSn dff cong b6 dinh chi luu hanh, d6i chi@ukh6p dung v6i s6 li~u tren s6
thee d6i, bQ ph~ k@toan l~p phi@uxu~t kho tiSn du tieu chuftn luu thong/tiSn
khong du tieu chuftn hru thong, d6ng thai l~p phi@unh~p kho tiSn dinh chi luu
hanh va h~ch toan:

Ncr TK 10100103 - TiSn dinh chi luu hanh. .
Co TK 10100101 - TiSn du tieu chuftn luu thong

Ho~c/va Co TK 10100102 - TiSn khong du tieu chuftn luu thong

2. H~ch toan thu d6i tiSn dinh chi luu hanh, du diSu ki~n dugc d6i:

a) Truang hgp TCTD, KBNN nQp tiSn: Can cll chUng tu thu tiSn dff co chu
ky cua thu quy va d~u "dff thu tiSn" do thu quy chuySn sang, bQph~n k@toan l~p
phi@uthu, h~ch toan:

Ng TK 10100203 - TiSn dinh chi luu hanh
Co TK thich hgp (TiSn gui cua KBNN, TCTD ... )

b) Truang hgp t6 chllc, ca nhan khong rna tai khoan t~i NHNN nQp tiSn:

- Khi khach hang nQp tiSn, bQph~ kho quy kiSrn tra tinh hgp ly, hgp phap
cua chUng tu va thvc hi~n thu 1\1cnh~p tiSn, thu tiSn, l~p bang ke cac lo~i tiSn
thu thee quy dinh; vao s6 thee d6i, ky ten, dong d~u "dff thu tiSn" tren chUng tir
thu tiSn, sau do chuySn chUng tu sang bQ ph~n k@toano BQ ph~n k@toan l~p
phi@uthu, h~ch toan:

Ng TK 10100203 - TiSn dinh chi luu hanh
Co TK 414999 - Cac khoan phai tni ben ngoai khac

(chi tiit: Thu a6i tiJn dinh chi luu himh)
- Khi chi tra cho khach hang: BQph~n ke toan l~p phieu chi, h~ch toan, vao

nh~tkY quy:

Ng TK 414999 - Cac khoan phai tra ben ngoai khac
(chi tiit: Thu a6i tiJn dinh chi luu himh)

Co TK 10100201 - TiSn du tieu chuftn luu thong
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Sau do, chuyen chimg til sang bQph~ kho quy himthu tuc chi ti~ncho khach
hang.

M\lc6
~CH ToAN TIEUHiJy TIEN

Bi@u24. Hach toan tieu huy ti@n
1. Hach toan, theo doi ti~n giao di tieu huy:
a) Tieu huy tien thuoc Quy du tril phat hanh: Can cu Quyet dinh cua Th6ng

d6c NHNN ve s6 IUQ1lg,gia tri cua cac loai ti~n phai tieu huy, lenh dieu chuyen,
phieu xudt kho (Wang img voi timg loai ti~n theo lenh di~u chuyen giao di tieu
huy), Vu Tai chinh - Ke toan hach toan:

No TK 40100101 - Tien cotton phat hanh
Ho~c/vANo TK 40100102 - Ti~npolymer phat hanh
Ho~c/vaNo TK 40100200 - Ti~nkim loai phat hanh

Co TK 10100102 - Ti~n khong du tieu chuan hru thong
Ho~c/va Co TK 10100103 - Ti~n dinh chi hruhanh
Ho~c/va Co TK 10100104 - Tien bi pha ho~i thuQcQuy d\l tm phat hanh

Can cu phieu nh~p khOtien tieu huy, bien ban giao nh~ tifu giua khOtien
Trung uang va HQi dong tieu huy, bQ ph~ ke toan h~ch toan theo doi ngo~i
bang ti~n giao di tieu huy:

Nq TK 001005 - Ti~n giao di tieu huy
(s6 theo dOi: Timg lor;zitiJn ali giao ai tieu hity)

b) Tieu huy ti~n khong thuQcQuy d\l trU phat hanh: Can cu Quyet dinh cua
Th6ng d6c NHNN v~ tieu huy tien mdu, ti~n gia, tien bi pha ho~i khong xac
dinh duQ'cmenh gia, lenh di~u chuy~n (d6i v6i tieu huy tien mdu), phieu xudt
kho, V\l TAichinh - Ke toan h~ch toan:

Co TK 00100401 - Tien mdu
(s6 theo doi: Timg mdu tiJn ali cong b6 /uu hcmh)

Ho~c/va Co TK 00100404 - Ti~n gia
Ho~c/va Co TK 00100405 - Ti~n bi pha ho~i khong xac dinh duqc menh gia

Can cu bien ban giao nh~ tien, phieu nh~p kho ti~n tieu huy, bQph~n k€
toan h~ch toan theo doi ngo~i bang tien giao di tieu huy:

Nq TK 001005 - Tien giao di tieu huy
(s6 theo dOi: Timg lor;zitiJn ali giao ai lieu hity)

2. H~ch toan k€t qua tieu huy tien:
Ch~m nhdt IA10 ngay lam viec sau khi k€t thuc nam tieu huy tien, HQi

d6ng tieu huy phai giri bien ban xac nh~ ket qua tieu huy hoan toan ve V\l TAi
chinh - K€ toanoCan cu bien ban xac nh~ ket qua tieu huy hoAntoan cua HQi
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dAng tieu huy, Vu Tai chinh - K~ toan hach toan s6 ti€n da:tieu huy theo dung s6
li~u tren bien ban:

No TK 001006 - Ti€n da:tieu huy
(s6 thea doi: Timg loai tiJn ail tieu hily)

C6 TK 001005 - Ti€n giao di tieu huy
(s6 thea dOi:Timg loai tiJn ailgiao ai tieu hity tuong zmg)

H~t dQttieu huy, tai khoan 001005 - Ti€n giao di tieu huy h~t s6 duo

M\lc7
~CH ToAN XU LY TIEN THUA, THIEU pHAT HItN QUAKIEM DEM

Di@u25. Xu ly cac tnrong hQ'Pthira ti@n,thi@uti@nphat hi~n qua ki~m
d@mt\li So' Giao djch, NHNN chi nhanh nh,n ti~n va t\li C\lCPhat hanh va
Kho quy, Chi C\lCPhat hanh va Kho quy (NHNN A)

1. Truong hop NHNN A thuc hien kiem d~m:
a) Tam irng de bu thieu ti€n: Can cu giAyd€ nghi tam irng da:duQ'cduy~t,

bQph~ k~ toan l~pphi~u chi, hl;lChtoan:
Nq TK 315999 - Cac khoan phai thu nQibQkhac

(chi tiit: Tr,zmu-ngcho kidm aim tiJn)
C6 TK 102001 - Ti€nm~t b~ng dAngVi~tNam

Ho~c C6 TK 10100201 - Ti€n dti tieu chudn lUllthong
Ho~c/va C6 TK 10100202 - Ti€n khong dti tieu chudn lUllthong

b) TruOng h9'\' phat hi~n ti€n thira trong qua trinh kiem d~m: HQi dAng
kiem d~m nQPs6 tien chenh l~ch thira phat hi~n qua kiem d~m vao Quy ti€n m~t
tl;lidan vi NHNN (d6i v&iHQi dAngkiem d~m tl;likho ti€n Trung uang) ho~c
Quy nghi~p V\l phat hanh, bQph~ k~ toan l~pphi~u thu, hl;lchtoan:

Nq TK 10200100 - Ti€nm~t b~g dAngVi~tNam
Ho~cNq TK 10100201 - Ti€n dti tieu chudn lUllthong

C6 TK 415001 - Thira quy, tMsan thira chb'xu ly
(chi tiit: Thua qujJ cUaNHNN chi nhanhlSiJ Giao djchlC1:lc
Phat himh va Kho qujJ/Chi C1:lCPhat hanh va Kho quyj

c) Hoan tra s6 ti€n HQidAngkiem d~m da:tI;lm(mg:
- D6i v&is6 ti€n da:tl;lffi(mg nhung khong su d\lflgh~t: BQph~ k~ toan l~p

phi~u thu, hl;lChtoan:
Nq TK 10200100 - Ti€nm~t b~g dAngVi~tNam

Ho~cNq TK 10100201 - Ti€n dti tieu chudn lUllthong
Ho~c/vaNq TK 10100202 - Ti€n khong dti tieu chuAnlUllthong

C6 TK 315999 - Cac khoan phai thu nQibQkhac
(chi tiil: Tr,zmung cho ki€m aim tiJn)
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- D6i voi s6 ti€n e6 16i ky thu~t trong khau in, due phat hien qua kiem d€m
duqe xac dinh la ti€n khong du tieu chuan hru thong dil loai ra, duoc nQP vao
quy, d€ hoan tra s6 ti€n du tieu ehufuI hru thong thay the: BQ phan k€ toan l~p
phieu thu va hach toan:

Nq TK 10100202 - Ti€n khong du tieu chuan hru thong
C6 TK 315999 - Cac khoan phai thu nQi bQkhac

(chi tilt: Tam img cho !dim dim ti€n)
2. Truong hop NHNN A chi ti€n eho TCID, KBNN tren dia ban va TCTD,

KBNN thuc hi~n kiem dem:

a) Can eu bien ban cua HQi dAng kiem d€rn va clnrng til do TCTD, KBNN
chuyen den bao Nq s6 ti€n chenh l~eh thieu, bQ phan ke toan l~p phieu chuyen
khoan va hach toan:

No TK 315999 - Cac khoan phai thu nQi bQ khae
(chi tiit: Tt;lmu-ng cho !dim dim ti€n)

C6 TK thieh hqp (Ti€n glii eua KBNN, TCTD, ... )
Ho~e C6 TK 10100201 - Ti€n du tieu ehuAn luu thong

sJ ti€n cMnh l~ch
thiiu do TCTD,
KBNN thl/c hi~n
ki€m dim Mo N(1

b) Can eu bien ban eua HQi dAng ki€rn d€rn, niern phong, hi~n v~t (n€u e6)
do TCTD, KBNN ehuy€n den bao C6 v€ s6 ti~n ehenh l~eh thira, bQ ph~ k€
toan xu ly va h~eh toan:

Nq TK 10100201 - Ti€n du tieu ehufuI luu thong

Ho~e Nq TK thieh hqp (Ti~ glii eua TCID, KBNN, ... )

Chenh l~ch thua ti€n
theo bien ban cua H9i
d6ng ki€m dim TCTD,
KBNN ki€m dim n9P v€
NHNN bdng ti€n mq,

Chenh l~chthirati€n
thea bienbim cUaH9i d6ng
ki€maim nJnmgTCTD,

KBNN ki€mdim kMng n9P
hi~n vq/ viNHNN

sJ ti€n cMnh l~ch thua
do TCTD, KBNN thl/c
hi~n ki€m dim Mo Co

C6 TK 415001 - Thira quy, tai san thira eha xu ly
(chi tilt: Thua quy ella NHNN chi nhimhlS&Giao dich)

3. Xu ly h~eh toan k€t qua sau ki€rn d€rn t~i NHNN A:

a) D5i vai k€t qua ki€rn d€m eua ti~n nh~ di€u ehuy€n:

- Xu ly ehenh l~eh thi€u: Can eu bien ban eua HQi dAng ki€rn d€rn va niem
phong, bQph~ k€ toan bao Nq s6 ti€n ehenh l~eh thi€u; dAng thai bao C6 s6 ti~n
ehenh l~eh thira (n€u e6) den Sa Giao dieh, NHNN chi nhanh giao ti€n ho~e/va
SaGiao dieh, NHNN chi nhanh nm TCTD, KBNN rna mi khoan, h~eh toan:

+ Bao Nq s5 ti€n ehenh l~eh thi€u:

N CJ TK 602004 - Thanh toan lien chi nhanh Chenh I?ch thiiu ti€n
clia timg dun vi NHNN
giao ti€n. Sa Giao dick
NHNN chi nht1nh nui
TCTD, KBNN ma tai



- Xu ly chenh l~ch thira: can cu bien ban cua HQi dAng kiem d€rn va niem
phong, bQphan k€ tom bao C6 s6 tien chenh l~ch thira; dAng thai bao Nq s6 tien
chenh l~ch thi€u (n€u c6) d€n Sa Giao dich, NHNN chi nhanh giao tien ho~c/va
Sa Giao dich, NHNN chi nhanh nO'iTCTD, KBNN rna tai khoan, h~ch tom:

+Bao C6 s6 tien chenh l~ch thira:
Nq TK 415001 - Thira quy, tai san thira cha xu ly

(chi tiit: Thua quy cua NHNN chi
nhdnhlSiJ Giao djchlC1j,cPhdt himh va
Kho quylChi C1j,CPhdt hanh va Kho quf)

C6 TK 602004 - Thanh tom lien chi nhanh

32

C6 TK 315999 - Cac khoan phai thu nQi bQkhac
(chi tiit: Tam iengcho kiJm dim tiJn)

+Bao C6 s6 tien chenh l~ch thira (n€u c6):
No TK 315999 - Cac khoan phai thu nQi bQkhac

(chi tiit: Tam tengcho kiJm dim tiJn)

C6 TK 602004 - Thanh tom lien chi nhanh

+Bao Nq s6 tien chenh l~ch thi€u (n€u c6):
Nq TK 602004 - Thanh tom lien chi nhanh

C6 TK 415001 - Thira quy, tai san thira cha xu ly
(chi tiit: Thua quy cua NHNN Chi
nhdnhlSiJGiao djchlC1j,cPhdt hanh va
Kho quylChi C1j,CPhdt hanh va Kho quyj

, ,

I
khoan thea bien ban
cUaHpi d6ng /dim dim

s6 tiin chenh I?ch thiiu
tai bien ban t6ng hap
kit qua thea dt;rt /dim
aim hoi;icthea djnh IcY
t6nglwp

s6 tiin chenh I?ch thila
({Ii bien ban t6ng hap
kit qua thea d(T( /dim
aim hoi;ictheo djnh IcY
t6ng hop (nJu co)

Chenh I?ch thila tiin
cUatimg dan vi NHNN
giao tiin, SIJ Giao dich,
NHNN chi nJuinh run
TCTD, KBNN ma tai
khoan thea bien ban cUa
Hpi d6ng /dim dim

s6 tiin chenh I?ch thila
t{li bien bim t6ng h(1pkit
qua kiim dim thea d(1t
/dim dim hoi)c thea djnh
IcYt6ngh(1p

CMnh I?ch thila tiin cita
timg don vi NHNN giao
tiin, SIJ Giao d;ch, NHNN
chi nJuinh run 1CTD,
KBNN ma ta; khotin theo
bien ban cita Hpi d6ng
/dim dim cita d(T(/dim aim

Chenh I?ch thiiu tiin cua
titng dan vi NHNN giao
tiin, Sa Giao d;ch, NHNN
chi nhfmh n(1i TCTD,
KBNN ma tai khoan theo
bien ban cua Hpi d6ng
/dim dim

s6 tiin chenh l?ch thiiu
t{li bien bim t6ng h9'[Jkit
qua kjim dim thea d(T(
/dim dim hoi)c thea djnh
IcYt6ng Iwp (niu co)
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- Truong hQP khong phat sinh chenh l~eh thira, thieu ti€n (s6 ti€n thira bang
s6 ti€n thieu): NHNN A gui bien ban cua HQi d6ng kiem d€m va niem phong
eho SO'Giao dich, NHNN chi nhanh giao ti€n ho~e/va SO'Giao dich, NHNN chi
nhanh noi TCTD, KBNN mo tai khoan,

b) D6i voi k€t qua kiem d€m cua ti€n giao nh~ tren dia ban: Can eu bien
ban cua HQi d6ng ki~m d€m va niem phong, bQ phsn k€ toan bao No s6 tien
chenh l~eh thi€ulbao C6 s6 ti€n chenh l~eh thira (neu e6) v€ 'I'CTl), KBNN tren
dia ban e6 lien quan, S6 Giao dich, NHNN chi nhanh; dAng thoi l~p clnmg til d~
troy thu s6 ti€n thi€u d6i voi ca nhan NHNN A e6 ten tren niem phong thieu ti€n
hoac ghi thu cua NHNN s6 ti€n thira thea niem phong thira ti€n cua NHNN A va
hach toan:

- Xu ly ehenh leeh thi€u ti€n:

Nq TK thfeh hqp (Ti€n giri eua TCTD, KBNN, Thanh
toan lien chi nhanh, Cae khoan phai
thu khaeh hang khae, ... )

Ho~a Nq TK 315004 - Thrun 0, thifu mAttien, Wi san eho xU ly
(chi !iit: Cd nhan phdi b6i thuang tiJn
thiiu)

Ho~e/va Nq TK 10100201- Ti€n du tieu ehuAn luu thong

C6 TK 315999 - Cae khoan phiti thu nQi bQkhae
(chi tiit: T(lmUngcho !dim dim tiJn)

Ho~e/va C6 TK thfeh hQP (Ti€n giri eua TCTD, KBNN,
Thanh toan lien chi nhanh, ... )

Ho~e/va C6 TK 799999 - Thu khae

- Xu ly ehenh l~eh thira ti€n:
Nq TK thfeh hqp (Ti€n giri eua TCTD, KBNN, Thanh

toan lien chi nhanh, ... )

Ho~a Nq TK 315004 - Thrun 0, thi€umAttien, Wi san eho xU ly
(chi tiit: Cd nhan pMi b6i thuang tiJn
thiiu)

Chenh IQch thi€u tiin
cua timg aO'n vi TCTD,
KBNN tren aia ban, SCI
Giao dich, NHNN chi
nht1nhthea bien bOncUa
Hpi a6ng kiim aim

S6 tiin thilu theo niem
phong chua b6i thuUng
(ngucTico ten tren niem
phong thuPc NHNN-nlu
co)

S6 tiin thi€u theo niem
phong all(J'c b6i thllUng
bdng tiin mi)t (nlu co)

Chenh IQchthilu tiin t(li
bien bOn t6ng h(1p kit
qua thea a(J't kiim aim
hoi)c theadinh IcY t6ng h(J'p

Chenh IQchthUa tiin (niu
co) cUa timg aO'nvi TCTD,
KBNN tren aia ban. sa
Giao d;ch, NHNN chi
nhtinh thea bien ban cUa
Hpi a6ng !dim aim

S6 tiin thila thea n;em
phong (ngttr7ico ten tren
niemphong thuPcNHNN)

Chenh IQchthilu tiin cUa
timg aO'nvi TCTD, KBNN
tren ala bim, sa Giao
d;ch, NHNN chi nhtinh
thea bien bOn cUa Hpi
a6ng !dim aim (niu co)

S6 tiin thiJu thea niem
phong chua b6i thuUng
(nguui co ten tren niem
phong thu9C NHNN-nlu
co)
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Hoac/va Ng TK 10100201 - Ti€n du tieu chuan hru thong s6 ti€n thi€u thea niem
phong ilU(J'cb6i thutmg
bang ti€n mat (niu co)

Chenh lech thUa ti€n clla
tung ilO11 vi TCTD,
KBNN tren ilia ban, SI!
Giao dick NHNN chi
nhanh thea bien ban clla
Hpi il6ng ki€m illm

Ho~c/vAC6 TK 799999 - Thu khac s6 ti€n thUa thea nrem
phong (ngu&i co ten tren
niemphong thuPcNHNN)

- Khi thu duoc s6 ti€n thieu cua ca nhan, can bQNHNN A:
No TK thich hop (TK 10100201- Ti€n du tieu chuan hru thong, ... )
C6 TK 315004 - Tham 0, thieu mAtti€n, tai san cha xu Iy

(chi tiit: Ca nhiinphai b6i thuirng tidn thiiu)
DiSu 26. Xilly cac trU'irng hQ'Pthi~u tiSn, thira tiSn phat hi~n qua kiem

d~m t\li SO- Giao djch, NHNN chi nhanh ben giao tiSn; va so- Giao djch,
NHNN chi nhanh nol mo- tai khoan thanh toan cho cac TCTD, KBNN
(NHNNB)

1. T~i don vi NHNN giao ti€n ho~c rna tAikhoan thanh tom cho TCID,
KBNN c6 chenh lech thua, chenh lech thi€u ti€n:

a) Khi nh~ dugc bao Ng cua NHNN A v€ s6 chenh lech thi€u ti€n, bQ
ph~ k€ toan h~ch toan:

Ng TK 315004 - Tham 0, thi€u mAtti€n, tAisan cha xu Iy
(chi tilt: Thilu mat tidn cua NHNN chi nhanhiSa Giao dich)

C6 TK 602004 - Thanh tom lien chi nhanh

Ho~c/vANo TK 415001 - Thira quy, tai san cho xu Iy
(chi tilt: Thua quy cua NHNN Chi
nhanh/Sa Giao dich)

C6 TK thich hop (Ti€n giri cua TCID, KBNN, Thanh
tom lien chi nhanh, Cac khoan phai
tra ben ngoai khac, ... )

Chenh I¢ch thua ti€n t{li
bien ban t6n; hap Mt qua
thea ilr;!t kiem il€m hoac
thea ilinh kY t6ng hap

b) Khi nh~ dugc bao C6 cua NHNN A chuy~n tra s6 chenh lech thua ti€n,
bQph~n k€ tom h~ch tom:

Ng TK 602004 - Thanh tom lien chi nhanh
C6 TK 415001 - Thua quy, tAisan thua cha xu Iy

(chi tilt: Thua quy ellaNHNN chi nhanhiSa Giao dich)

c) Xu Iy h~ch tom d6i v&ichenh lech thira ti€n, chenh lech thi€u ti€n cua
tUngca nhan, don vi:

- Can Cll' d~xU Iythua ti€n,thi€uti€nd6ivai tUngdan vi, ca nhan c6 lienquan:

+N€u nguai c6 ten tren niem phong thua ti€n, thi€u ti€n thuQcNHNN B:
Can Cll' bien ban cua H9i d6ng ki~m d€m vAniem phong do NHNN A glii den,
b9 ph~ k€ tom I~p chUng tU d~ ghi thu cua NHNN s6 ti€n thua theo niem
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phong thira ti~n hoac truy thu s6 ti~n thi€u d6i voi ca nhan co ten tren niem
phong thi€u ti~n.

+ N€u nguoi co ten tren niem phong thira ti~n, thieu ti~n khong thuQc
NHNN B: Can ctr bien ban cua HQi dAng kiem d€m va niem phong de chuyen
tra s6 ti~n chenh I~ch thira cho dan vi co chenh I~ch thira theo bien ban cua HQi
dAng kiem d€m va niem phong; truy thu s6 ti~n chenh I~ch thi€u d6i voi dan vi
co chenh I~ch thi€u theo bien ban cua HQi dAng kiem d€m va niem phong.

- Truong hop chenh lech thira ti~n (nhan duoc bao Co):
NQ'TK 10100201 - Ti~n du tieu chudn hru thong S6 ti€n thi€u thea niem phong

dU(1cb6i thuang bang ti€n m(it
(n€uco)

S6 ti€n chenh /~ch thila 4di vai
TCTD, KBNN theo bien bim
cua H9i 46ng ki€m dim

S6 ti€n thila thea niem phong
(nguOi co ten tren niem phong
thu9c NHNN)

- Truemg hc;JPchenh I~ch thi€u ti~n (nh~ duQ'cbao NQ'):

Ho~c/va No TK 315004 - Tham 0, thieu mAt ti~n, tai san
chc xir Iy

(chi tilt: Ca nhdn phai b6i thuirng ti~n thilu)

Ho~c/va NQ'TK. thich hc;JP(Ti~ gUi Clla TClD, KBNN, ... )

NQ'TK 415001 - Thira quy, tai san thira cha xu Iy
(chi tilt: Thita quy cilaNHNN Chi
nhanhlSiJGiao dich)

Co TK. thich hc;JP(Ti~ gUi Clla TClD, KBNN, ... )

Ho~c/va Co TK 799999 - Cac kho{m thu khac

NQ'TK 10100201 - Ti~n du tieu chudn luu thong

Ho~c/va Nq TK 315004 - Tham 0, thi€u mAt ti~n, tai san
cha xu Iy

(chi tilt: Ca nhdnphai b6i thuirng ti~n thilu)
Ho~c/vaNQ' TK. thich hc;JP(Ti~ gUi Clla TClD, KBNN, ... )

Co TK. 315004 - Tham 0, thi€u mAtti~n, tai san cha
xuly
(chi tilt: Thilu mat ti~ncUaNHNN
ChinMnhlSiJGiaodich)

Ho~c/va Co TK. thich hc;JP(Ti~ gUi Clla TClD, KBNN, ... )

S6 ti€n thi€u thea niem phong
chua b6i thuimg (nguai co ten
tren niem phong thu9c NHNN­
n€uco)

S6 tiin chenh /~ch thi€u thea
bien bOncua H9i d6ng ki€m
dim d6i va; TCTD, KBNN
(n¬ uco)

S6 ti€n chenh /~ch thila
theo bao Co

I S1ti€n !hi€u dtl(lc b6i tlnrimg
bang tien m(it

S6 ti€n thi€u thea niem phong
chua b6i thuang (nguai co ten
tren niem phong thu9CNHNN)

S6 ti€n chenh /~ch thi€u thea
bien bim cua H9i d6ng ki€m
dim ddi va; TCTD, KBNN

S6 tiin chenh /~ch th;¬ utheo
MoN(1

Sd ti€n chenh /~ch thila theo bien
bOncUaH9i 46ng ki€m iJJm4di
va; TCTD, KBNN (n€uco)
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Hoac/va C6 TK 799999 - Cac khoan thu khac 86 ti€n thila thea niem phong
(nguOi co ten tren niem phong
thupc NHNN)

- Truong hQ'Pkhong phat sinh chenh I~ch thira ti€n, thi€u ti€n (khong nh~
diroc bao Co/bao NQ',nhan diroc niem phong, bien ban cua HQi d6ng kiem d€m
v€ thira va thieu ti€n):

Na TK 10100201 - Ti€n du tieu chufuI hru thong I 8~ti€nthilu~heon!emphong
• hOithuang bang tien m(jt

Ho~c/va NQ'TK 315004 - Tham 0, thieu mAt ti€n, tai
san cho xu Iy
(chi tilt: Cci nhdn phai b6i
thuang tiJn thi€u)

Ho~c/va NQ'TK thich hQP(Ti€n gUi cua KBNN, TCID, ... )

86 ti€n thilu theo niem phong
chua b6i thuang' (nguOi co ten
tren niem phong thupc NHNN)

86 ti€nchenh IfChthilt. ti€ncUa
tUng TCID,KBNNmil tiJj khoan sa
Giao dich, NHNN chi nMnh thea
bien ban cziaHpi d6ng !dim aim
s6tiin chenhIfch thimtiin cUa tUng
TCTD,KBNN mil tid khoimSi1
Giao dich NHNN chi nMnh theo
bien bim cUaHpi d6ng kiJm aim

C6 TK thich hQP(Tien gUi Clla KBNN, TCID, ... )

Ho~c/va C6 TK 799999 - Cac khoan thu khac 86 ti€n thila thea niem phong
(nguOi co ten tren niem phong
thupcNHNN)

Khi thu dUQ'cs5 ti€n thi€u cua cil nhan, can bQNHNN:

NQ'TK thich hQ'P(Ti€n du tieu chuful luu thong, ... )
C6 TK 315004 - Tham 0, thi€u mAt ti€n, tM san cha xu Iy

(chi tilt: Cci nhiinphai b6i thuang tiJn thi€u)
d) Khi nh~ duQ'c bao C6 do dan vi nh~ di€u chuy~n ti€n tra I~i ti€n cho

nguai c6 ten tren niem phong thi€u ti€n vi Ian ti€n nghi gia, ti€n nghi bi pha ho~i
da bi t~m thu tru&c day, nhung k€t qua giam dinh khong phai la ti€n gia, ti€n bi
pha ho~i, bQph~ k€ toan h~ch toan:

- TruOng hQ'Pnguai c6 ten tren niem phong thuQc NHNN B:
NQ'TK 602004 - Thanh toan lien chi nhanh

C6 TK 415001 - Thira quy, tai san thira chb xu Iy
(chi tiit: Thua quy cua NHNN chi nhcinhlSiJGiao dich)

N€u nguai c6 ten tren niem phong (Ian lo~i ti€n nghi gia, ti€n nghi bi pha
ho~i) d~n den thi€u ti€n da b6i thuOng, nay k€t qua giam dinh khong phlti la ti€n
gia, ti€n bi phil ho~i thi duQ'ctra l~i. Khi chi tra, bQph~ ke toan h~ch toan:

NQ'TK 415001 - Thira quy, tai san thira chb xu Iy
(chi tilt: Thua quy cua NHNN chi nhcinhlSiJGiao dich)

C6 TK 10100201- Ti€n du tieu chuful luu thong

Neu chua b6i thuOng, bQph~n ke toan h~ch toan:
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No TK 415001 - Thira quy, tai san thira cho xu ly
(chi tiit: Thita quy coo NHNN chi nhanh/Sa Giao dich)

C6 TK 315004 - Tharn 0, thieu mdt ti~n, tai san cho xu ly
(chi tiit: Cdnhan ghi thiiu tiJn truoc day..niu chua b6i thuang)

N~u truce day l~n loai ti€n nghi gia, ti€n nghi bi pha hoai bi tam thu gift,
nhung khong bi thi~u ti€n:

No TK 415001 - Thira quy, tai san thira cho xu ly
(chi tiit: Thita quy coo NHNN chi nhanh/Sa Giao dich)

C6 TK 799999 - Thu khac
- Truong hop nguoi c6 ten tren niem phong khong thuoc NHNN B:
No TK 602004 - Thanh toan lien chi nhanh
C6 TK thich hQ'P(Ti€n gui cua TCTD, KBNN, ... )
2. Tai V\l Tai chinh - K~ tom:

a) Khi nh~ diroc bao No cua don vi NHNN bao thieu d6i voi ti€n moi in,
due nh~ nguyen niem phong cua don vi san xudt, chua qua hru thong, thuc hien
hach toan giam ti€n d€ phat hanh vao lUllthong:

Nq TK 40100101 - Ti€n cotton phat hanh
Ho~c/vaNq TK 40100102 - Ti€n polymer phat hanh
Ho~c/vaNq TK 40100200 - Ti€n kim IOliliphat hanh

C6 TK 602004 - Thanh toan lien chi nhanh
DAngthai rna s6 thea doi s6 ti€n thi~u nay va thong bao cho C\lCPhat hanh

va Kho quy d€ xu lY.
b) Khi nh~ duqc bao C6 s6 ti€n thira d6i v6i ti€n m6i in, duc nh~ nguyen

niem fhong cua don vi san xudt, chua qua lUllthong, th\lc hi~n hlilchtom tang
ti~n de phat hanh vao lUllthong:

Nq TK 602004 - Thanh toan lien chi nhanh
C6 TK 40100101 - Ti€n cotton phat hanh

Ho~c/va C6 TK 40100102 - Ti€n polymer phat hanh
Ho~c/va C6 TK 40100200 - Ti€n kim IOliliphat hanh

DAngthai rna s6 thea doi s6 ti€n thira nay va thong bao cho C\lCPhat hanh
va Kho quy d€ xu lY.

Di@u27.Xii'lt cac truemg hQ'pthira ti@n,thi@uti@nph at hi~n trong qua
trlnh tieu huy

1. TliliV\l Tai chinh - K~ tom:
Can ClIbang t6ng hqp s6 ti€n thira, thi~u trong qua trinh ki€m d~mti~n tieu

huy do HQidAngtieu huy l~p, V\l Tai chinh - K~ tom bao C6 s6 ti~n chenh l~ch
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thira/bao No s6 tien chenh lech thieu (d6i voi tieu huy tien thuoc Quy du tru
phat hanh) ve cac don vi lien quan va hach toan:

a) D6i voi don vi c6 chenh lech thira tien:
No TK 40100101 - Tien cotton phat hanh

Hoac/va No TK 40100102 - Tien polymer phat hanh
Ho~c/va No TK 40100200 - Tien kim loai phat hanh

C6 TK 602004 - Thanh toan lien chi nhanh
D6ng thai can cu bien ban xac nhan ket qua tieu huy hom toan do HQi

d6ng tieu huy giri, xac dinh s6 chenh l~ch thira so voi s6 tien xuAtra ban ddu de
l~pphieu hach toan nh~p ngoai bang:

No TK 001005 - Tien giao di tieu huy
(s6 thea dOi: Timg loai ti€ngiao tJitieu hily tuong zmg)

b) D6i voi don vi c6 chenh l~ch thieu tien:
No TK 602004 - Thanh toan lien chi nhanh
C6 TK 40100101 - Tien cotton phat hanh

Ho~c/va C6 TK 40100102 - Tien polymer phat hanh
Ho~c/va C6 TK 40100200 - Tien kim lo~iphat hanh

D6ng thai can cu bien ban xac nh~ ket qua tieu huy hoan toan do HQi
d6ng tieu huy gui, xac diM s6 chenh l~ch thieu so v6i s6 tien xuAtra ban ddu de
l~pphieu h~ch toan xuAtngo~i bang:

C6 TK 001005 - Tien giao di tieu huy
(s6 theo dOi: Timg /o(li ti€n giao tJitieu hily tuong zmg)

c) D6i v6i s6 tien con du tieu chuAnluu thong dugc chQnIQcqua kiem dem
tien tieu huy: HQidAngtieu huy lam thli t\lc xuAtkho tien tieu huy, nh~p l~iQuy
dv tnr phat hanh; can cu l~nh dieu chuyen, bien ban giao nh~n tien giita HQi
dAngtieu huy va kho tien Trung uong, bQph~ ke toan l~p phieu nh~p kho va
h~ch tom:

Ng TK 10100101 - Tien du tieu chuAnluu thong
C6 TK 40100101 - Tien cotton phat hanh

Ho~c/va C6 TK 40100102 - Tien polymer phat hanh
Ho~c/va C6 TK 40100200 - Tien kim lo~iphat hanh

D6ng thai l~p phieu h~ch toan giam tien giao di tieu huy tuong (engv6i s6
tien nh~p l~iQuy dv tru phat hanh:

C6 TK 001005 - Tien giao di tieu huy
(s6 thea dOi: Timg /o(li ti€ngiao tJitieu hily tuang zmg)

2. T~i cac NHNN chi nhanh, S6 Giao dich, C\lCPhat hanh va Kho quy va
Chi C\lCphat hanh va Kho quy:
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Vi~c hach toan, xu ly ti€n thieu, ti€n thira phat hien qua kiem d€m ti€n tieu
huy thirc hien thea quy dinh tai Di€u 26 Thong illnay.

M\lc8
KIEM TRA,DOl CIDEU SO LI~U vA BAo cAo DJNHKY

f) .l. 28 KiA t A'" h'" "I'"leu . em ra, uOi C leu so I~U

1. D6i chieu s6 li~ungay:

a) Vi~c kiem ke cu6i ngay lam vi~c diroc thuc hien thea quy dinh cua
NHNN ve giao nhan, bao quan, v~n chuyen ti€n m~t.

b) Can Cllk€t qua kiem ke t6n quy cu6i ngay lam viec, Truong phong k€
toan hoac nguoi duc;YcTruong phong k€ toan uy quyen cua cac NHNN chi
nhanh, S6 Giao dich chiu trach nhiem d5i chieu voi s5 li~u tren Nh~t kY quy,
tren s6 k€ toan d€ xac dinh S\l kh6p dung gitra s6 li~u ki€m ke th\lc t€ va s5 li~u
tren s6 k€ toan thea quy dinh cua NHNN v€ giao nh~, bao quan, v~ chuy€n
ti€n m~t; tru<mgh<;rpk€t qua ki€m ke th\lc t€ chenh l~ch v6i s6 li~u tren s6 k€
toan phai tim nguyen nhan va xu ly kip thai.

2. D6i chi€u s6 li~uhang thang:
HQi d6ng ki€m ke cua NHNN chi nhanh, C\lCPhat hanh va Kho quy, Chi

C\lCPhat hanh va Kho quy ~i TP H6 Chi Minh th\lChi~n ki€m ke Quy d\l trfr phat
hanh; HQid6ng tieu hut ki€m ke ti€n duc;Ycgiao di tieu huy bao quan trong Kho
ti€n tieu huy va d5i chieu v6i s5 li~u tren s6 k€ toan thea quy djnh cua NHNN v€
giao nh~, bao quan, v~ chuy€n tien m~t.

3. D6i chi€u s6 li~u 6 thang, cu6i nam, dQtxudt:
Dinb ky 6 thang mQtlAn,vao ngay 01/01 va ngay 0117 hang nam ho~c dQt

xudt, HQid6ng ,ki€mke kho ti€n Trung uong/HQi d6ng ki€m ke kho ti€n NHNN
chi nhanh, S6 Giao dich th1Jc.hi~nki€m tra toan di~n cong tac dam bao an toan
kho quy va t6ng Idem ke'ti€n m~t, chiu trach nhi~m d6i chi€u s6 li~u ki€m ke
th\lc t€ v6i s5 li~u tren s6 k€ toan thea quy dinh cua NHNN v€ giao nh~, bao
quan, v~ chuyen ti€n m~t.

f)i~u 29. Ch@di) bao cao

Cac dan vi thuQcNHNN th\lc hi~n vi~c l~p va giri bao cao thea huang d~n
t~i Ph\ll\lc s6 I den Ph\lI\lC s6 VIIIB ban hanh kern thea Thong illnay.

ChtrongllI
DIEU KHoAN THI IlANH

f)i~u 30. Trach nhi~m ciia cac don vi thui)c NHNN
1. V\l Tai chinh - K€ toan dAum5i xu ly cac Vdn de vuang mic lien quan

den vi~c trien khai th\lc hi~n Thong illnay.
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2. C\lC Cong nghe thong tin t6 chirc nang cdp, chinh sua h~ thong phdn
mem ngan hang 15i, ke tom, l~p ngan sach va phan mem quan ly va phat hanh
kho quy t~p trung cua NHNN dap (eng theo quy dinh tai Thong tu nay.

3. Vu Ki€m toan nQi bQ c6 trach nhiem ki€m tra, giam sat viec thuc hien
Thong tu nay.

4. Cac don vi thuoc NHNN c6 trach nhiem tuan thu quy dinh tai Thong tu
nay va cac quy dinh phap lu~t c6 lien quan.

Di@u31. Hi~u 111C thi hanh

1. Thong tu nay c6 hieu hrc til ngay15../.0112023.
2. K€ til ngay Thong tu nay c6 hieu luc thi hanh, Quyet dinh s6

37/2007/Q£>-NHNN ngay 26/10/2007 cua Th6ng d6c Ngan hang Nha mroc ban
hanh che dQke toan giao nhan, di~u chuyen, phat hanh, thu h6i va tieu huy tien
m~t het hieu hrc thi hanh,

Di@u32. T6 chuc thl1c hi~n
Chanh Van phong, V\l truOOgV\l Tai chinh - Ke tom, C\lCtruOOpC\lCPhat

hanh va Kho quy, Chi C\lCtruOOgC\lCPhat hanh va Kho quy, Giam doc So' Giao
dich, Thu truOOgcac don vi thUQCNgan hang Nha nu6c chiu trach nhi~m t6
chtrc th\lc hi~n Thong tu nay./.~

Ndi nhQ,n:
- Nhu Di~u32;
- BanLAnhd~oNHNN;
- VWl phOngChi,nh {lhu;
- BQTu phap (de kiem tra);
- Congbao;
- WebsiteNHNN;/
- LUll VP, V\l PC, V\l TCKT. ~

~TH6NGD6c
PHO THONG DOC

DaoMinh TU
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Bao cao k@ to Q:_~ ~i'~~ilnh' thu hili, ti@uhuy tiSn m¥t

(Kern thea Thong tu s ~~;._.~ -:.. ngayltll1212022 etta Th6ng d6e NHNN)X·-~~~i-v'>- ~,,) .
TT Ky hi~u bao cao ~O)l .:!S:/ Ten bao cao-
1 Phl,l h,ICI Bao cao kiem ke Quy du trii phat hanh (Hach tom nQi

bang)

2 Phu luc II Bao cao kiSm ke Quy nghiep V1,l phat hanh (Hach tom
nQi bang)

3 Phl,l11,lCIII Bao cao s6 du Uti khoan Quy du trii phat hanh dang v~
chuySn

4 Phu luc IV Bao cao kiem ke cac loai tiBn hach tom ngoai bang

5 Phu luc V Bao cao s6 du tai khoan tiBn dang v~ chuyen

6 Phu luc VIA Bao cao s6 hrong tiBn moi in, due phat hanh ra luu thong
illQuy nghiep vu phat hanh

7 Phl,lll,lc VIB Bao cao tang hQ'Ps6 luqng ti~n m&i in, duc phat hanh ra
luu thong illQuy nghi~p V1,l phat hanh

8 Phl,lll,lc VIlA Bao cao kiSm ke tiBn m&i in, duc nguyen niem phong,
chua qua luu thong tan kho

9 Phl,lll,lc VIIB Bao cao tang hQ'Ps6 luqng t~Bnm&i in, duc nguyen niem
phong, chua qua luu thong ton kho

10 Phl,lll,lc VIllA Bao cao ti~n mm in, duc kho ti~n Trung ucmg va kho
trung chuy~n giao cac chi nhanh NHNN

11 Phl,lll,lc VIIIB Bao cao tiBn m&i in, duc cae chi nhanh NHNN diBu
chuySn v~ kho tiBn Trung uong va kho trung chuySn

12 Phl,lll,lc IXA ¥~u phi~u xufrt kho

13 Phl,lll,lc IXB M~u phi~u nh~p kho

14 Phl,lll,lc IXC M~u phi~u h~ch tom Ng tai khoan ngo~i bang "tiBn dang
v~ chuySn"

15 Phl,lll,lc IXD M~u phi~u h~ch tom Co tai khoan ngo~i bang "ti8n dang
v~chuy~n"

16 Phl,lll,lc IXD M~u giAy nQp ti~n
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. . • Phu luc III. .
NGANHANGNHANUaC

VItTNAM
DONVl .

CQNGHoA xA HQI CUUNGHiAVItT NAM
DQclip - Tv do - H~nh phuc

S6: IBC- ..... , h ' '"'" , ngay tang nam .

BAo cAo soDU TAIKHoAN
QUYmr TRU PHAT HANH DANG VAN CHUYEN

Tai khoan s8: ..
Th ",,··;t , ,

01 diem bao cao: ..... .1.... .1.....
Dan vi: d6ng

Ngay, thang giao Don vi nh,n ti~n S6 ti~n

TA Aong cong:

..., ngay ... thdng ... nam ...
LAP BANG TP. KE Tom GIAMDOC

(kY, ghi ro ho va ten) (kY, ghi ro ho va ten) (kY, dong ddu, ghi ro ho va ten)

- Don vi I,p bao cao: NHNN Chi nhanh; Vu Tai chinh - K~ toano
- Thiri han lap va gfri:
+Hang thang, cham nh~t ngay 05 thang k~ tiep, dan vi l~p bao cao d~ hru tai dan vi.
+ Rieng bao cao thang 12: Cham nhat ngay 10/01 cua nam k~ ti~p, dan vi l~p bao cao d~ lUll
tai dan vi, It--



NGAN HANG NHA NUOC
VI~TNAM

UONVI .

S6: IBC- .

PhulucIV. .
CQNG HoA xA HQI CHU NGHiA VI~T NAM

Dqc l~p - TV do - H,nh phuc

, h ' '".......... , n¥ay tang nam .
BAo cAo KIEM KE .

cAc LO~I TIEN H~CH ToAN NGO~I BANG
Loai tien: .
Tai khoan s8: .

Thill di~mkiem ke: ./ .1 .
on VI: ong

SA I"" ki;( k" S6 li~u tren sa sach Chenh I~ch thira (+),
M~nh ghi o I~U em e thiiu (-)

S~ hrc;rng Thanh ti~n S~ hrc;rng Thanh ti~n S~ hrJY!!g Thanh ti~n
1. Tien giay (cotton)
.....
2. Tien giay (Polymer)
.....
3. Tien kim loai
.....
Tang c{}ng:

U d:l..

..., ngay ... thdng ... niim ...
LAP BANG TmJ KHO TP. KE ToAN GIAM ooc

(10/, ghi ro ho va ten) (10/, ghi ro ho va ten) (kj, ghi ro ho va ten) (10/, dong dtiu, ghi ro ho va ten)

- Don vi I~p bao cao: Sa Giao dich, NHNN Chi nhanh, cac Kho ti6n Trung irong, V\1 Tai chinh
- K6 toano .
- ThOi han l~p va giii:
+U8i voi Sa Giao dich, NHNN Chi nhanh:
(i) Hang thang, cham nhAtngay 5 thang k6 tiep, don vi l~pbao cao d~ luu tai don vi.
(ii) Riengboocao thang 12:C1$n nhdtngay 10/01cuanamke tiep,dan vi l~pMo cao d~luu 4ri dan
yt.
+U8i vo; C\1CPhat hanh va Kho quy (cac Kho ti~n Trung uang):
(i) Hang thang, ch~ nhAtngay 5 thang ke ti6p, don vi l~pbao cao va girl bfulgvan ban v~V\l
Tai chinh - K6 toano
(ii) Rieng bao cao thang 12: Ch~ nhAtngay 10/01 cua nam ke ti6p, dan vi l~pbao cao va girl
bfulgvan ban v~V\l Tai chinh - K6 toano
+U8i vo; V\l Tai chinh - K6 toan:
(i) Hang thang, ch~ nhAtngay 5 thang k6 ti6p, V\l Tai chinh - K6 toan l~p bao cao (be) chuc
danh Thu kho) va luu t~i dan vi.
(ii) Rieng bao cao thang 12: Ch~ nhdt ngay 1% 1 cua nam k€ tiep, V\1 Tai chinh - Ke toan l~p
bao cao (b6 chuc danh Thu kho) va luu t~i dan vi.
Ghi chu: Bao cao nay l~p cho tUnglo~i ti~n sau:

+ Ti~nchua cong b8 luu hanh;
+ Ti~n dil cong b8 luu hanh nhung chua duQ'cphep phat hanh vao luu thong;
+ Ti~nkhong co gia tri luu hanh:
+ Ti~nmfiuchua cong b8 luu hanh;
+ Ti~nmfiudil cong b8 luu hanh;
+ Ti~n luu ni~m;
+ Ti~nnghi gift;
+ Ti~n gift;
+ Ti~n nghi bi pha ho~i cha xu ly;
+ Ti~nbi pha ho~i khong xac dinh duQ'cm~nh gia.

It----



. . Phn Inc V. .
NGAN HANG NHA NUaC

VltTNAM
DONVI .

CQNG HoA xA HQI CHU NGHiA vrsr NAM
DQc I~p - TV do - H~nh phuc

s6: IBC- ..... . , ngay thdng ndm

BAocAo so DU TAl KHoAN
TIEN DANG vAN CHUYEN
Loai tien: .
Tai khoan s6: .

Thai di~m bao cao: .I .1 .

Don vi : dang

Ngay, thang giao Don vi nhin ti~n sa ti~n

Tang cQng:

LAP BANG
(kY, ghi ro ho va ten)

..., ngay ... thdng ... nam ...
TP.KE ToAN GIAMD6C

(kY, ghi ro ho va ten) (kY, dong ddu, ghi ro ho va ten)

- Don vi lip bao cao: Sa Giao dich, NHNN Chi nhanh, V\1Tai chinh - K~ toano
- ThOi han lip va gUi:
+Hang thang, ch~ nhdt ngay 05 thang k~ ti~p, don vi l~p bao cao d~ hru tai don vi.
+ Rieng bao cao thang 12: Cham nhdt ngay 05/01 cua nam k~ ti~p, don vi l~p bao cao d~ hru
tai don vi. .
Ghi chu: Bao cao nay l~p cho timg loai tien sau:

+ Tien chua cong b6 hruhanh;
+ Tien dll cong b6 hruhanh;
+ Tien mdu chua cong b6 lUll hanh;
+ Tien mdu dll cong b6 luu hanh;
+ Tien gia;
+ Tien bi pha hOi;likhong xac dinh duQ'cm~nh gia.



NGAN HANG NHA NUaC
VI~TNAM

DON VI .

86: /Be- .

Phn Inc VIA. .
CQNG HoA xA HQI CHU NGHiA VI~TNAM

DQc I~p - TV do - H~nh plnic

.......... , ngay thong nam

BAocAo
so LtJQNG TIEN MOl IN, DUC pIlAT HANH RA LUlJ THONG

TO' QUY NGHIep Vl,J PHAT HANH
Thang ..... nam ......

Dan vi: d6ng

TT LO{liti~n
sa IU'Q'Ilg Ghi tr] theo

Bao (Thong) B6 (Tui) TO'IMieng m~nh gia

I Tien giay (Cotton)

....
CQng:

II Tien giay (Polymer)

......
CQng:

III Tien kim loai

......
CQng:

TAng cQng (I+ II + III):

THUQUY TP.KETOAN

..., ngay ... thdng ... nam ...

GIAMDOC

(zy, ghi ro ho va ten) (zy, ghi ro ho va ten) (zy, ghi ro ho va ten) (zy, dong dau, ghi ro ho va ten)

- Bon vi IfP bao cao: Sa Giao dich, NHNN Chi nhanh.
- Thiri han l,p va giii:
+ Hang thang, cham nh§.t ngay 05 thang k~ ti~p, dan vi l~p bao cao va giri bang van ban v~ V\1
Tai ehinh - K~ toano
+ Rieng bao cao thang 12: Cham nh§.t ngay 05/01 cua nam k~ tiep, dan vi l~p bao cao va giri
bang van ban v€ V\1Tai ehinh - K~ toano
Ghi chu:
- Tien moi in: La ti€n nguyen bao, goi, bo, nguyen niem phong k~p chi eua Nha may in ti~n.
- Ti~n m6i due: La h9P ti€n kim lo~i dong goi theo quy dinh. .
- Ti~n m6i in, due phcit hanh ra lUll thong (Mi ~ 0) dUQ'exae dinh tren cO'sa s6 luqng ti~n m6i
in, due chua qua lUll thong t6n Quy NVPH dAuthang (1), eu6i thang (4) va s6luqng nh~p Quy
NVPH illQuy DTPH (2), xu§.t Quy NVPH nh~p Quy DTPH (3) (n~u co) d6i v6i s6 ti6n m6i
in, due ~eo tirng m~nh ~ia va tUng ]o~i ti~n, theo eong thue sau: ,
Mi =Ton Quy NVPH dau thang (tien m6i in, due) (1) +Nh~p Quy NVPH til QuyDTPH (tien
m6i in, due) (2) - Xu§.tQuy NVPH d~ nh~p Quy DTPH (Ti~n m6i in, due)(3) - T6n Quy NVPH
eu6i thang (ti€n m6i in, due)(4).
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Phl} luc lXA
M~u PRIEU XUAT KHO

NGAN HANG NHA NUaC VI~T NAM
DdNV1 .

sa: ~ .
PHIEU XUAT KHO.

(kiem chimg illghi s6 ke toan)
.......... , ngay ... thang ... nam ...

X " . Kh OA A •uat 411 0 ben de glao eho ..
theo . sa tai khoan No .

So tai khoan CO .ngay .. .1.. .1 cua .

- Nguoi giao: Chile V\l ..

- Ngiroi nhan: Dan vi : .

Theo Gi~y uy quyen v~ chuyen s6 ngay 1 1 cua .
Tai san xu~t kho hao g6m:

TT THANHTIENLO~I GHICHU

Tong cQng:

An dinh sa tien cua PRIEU XUAT KHO nay la .
...............................................................................................................

Ngiroi giao(4)
(Ky, ghi ro ho ten)

Nguoi nh~(4)
(Ky, ghi ro ho ten)

Xuat ngay thang nam .
Ke toan{l) TP. Ke toan(2) Giam d6e(3)

(Ky, ghi ro ho ten) (Ky, ghi ro ho ten) (Ky, ghi ro ho ten)

Ghi chu: Quy trinh luan chuyen clnrng tir va ky tren m!u phieu nay thirc hien thee thir tv (1), Iy
(2), (3), (4).

--------



Phn Inc IXB. .
Mdu PRIEU NH!p KHO

NGAN HANG NHA NU6'C VI:¢T NAM

Dan vi .

S6: ..

PHIEU NH~P ~~
(Kiem clnrng ill ghi so ke toan)
..., ngay ... thang ... nam ...

NhA . .;1. ,l;lP······················ tai Kho ben nr .

theo ngay .. .1.. .1 cua va

Bien ban giao nh~ s6 ngay .
se tai khoan NO' ..

s6 tai khoan C6 ..
- Ngum giao: Dan vi .

Th G·", ;I. '" h ,1. " '/ / 'eo lay uy quyen van c uyen so ngay cua .

- Nguoi nhdn: Clnrc V\l : ..

Tai san nh~p kho bao gAm:

TT THANHTIENLO~I GHI cnu

T A "ong ceng:

An dinh s6 tien cua PRIEU NRAP KHO nay lao .

................................................................................................................
Nh~p ngay thang nam ..

Ngiroi giao"
(Ky, ghi ro ho ten)

Nguoi nh~n(4)
(Ky, ghi ro ho ten)

K~ toan(!) TP. K~ toan(2)
(Ky, ghi ro ho ten) (Ky, ghi ro ho ten)

Giam d6c{3}
(Ky, ghi ro ho ten)

Ghi chu: Quy trinh luan chuyen chimg tir va ky tren mdu phieu nay thirc hien then tlnr tv (1),
(2), (3), (4). ;'~



~!, 1. '. Phu luc IXC. .
MfiuPRIEU ~CH ToAN NO

Tai khoan ngoai bang "ti~n dang yin chuyen"

NGAN HANG NHA. NUOC VI:'::T NAM

Dan vi .

S5: .

PHIEU ~CH ToAN N<}
Tai khoan ngoai bang "ti~n dang v~n chuyen"

...... , ngay thang nam .

Ten tai khoan: .

NQi dung: . sA tii khoan:: .

..............................................................................

TT THA.NHTIENLO~I GHICHU

Tang cQng:

se t·}. b~ h-Olen ang c u .

....................................................................................................

. . . . . . . . ., ngay thang nam .
Ke toan(l)

(Ky, ghi ro ho ten)
TP Ke toan(2)

(Ky, ghi ro ho ten)
Thu tnrong dan vj(3)

(Ky, ghi ro ho ten)

Ghi chu: Quy trinh luan chuyen chimg illva ky tren m~u phieu nay thirc hien theo tlnr
tv (1), (2) ,(3)

- Phieu hach toan NQ"tai khoan ngoai bang "tien dang v~ chuyen" dung dS hach toan
cac tai san ngoai bang dang v~ chuyen. ,h,~



Phu lue IXD. .
M~u PRIED HACH ToAN co

Tai khoan ngoai bang "ti~n dang vin chuyen"

NGAN HANG NHA NUaC VI:E:TNAM
Dan vi .

S6: .

PHIEU HACH ToAN CO
Tai khoan ngoai bang "tiin dang v~n cbuyin"

....... , ngay thang nam .
Ten tai khoan: r-----------,
N¢i dung: ..I sol tii khoin: : ..
...........................................................................

TT THANHTIENLO~I GmCHU

1--,--,-,--,,-- --.-- ..- ..--....------.- ...-.-- .-----.---.-- ....-.-- __._. .... . ..._.. _

1----..--+---- --.--..---.--.-.-----.---.-------- __. .___.___ .. _

T i{ Aong ceng:

S;. .~ b! hfo hen ang c ir .

........................................................................................................

K~ toan(l)
(Ky, ghi ro ho ten)

.. .. .. .. ., ngay thang nam .

TP K~ toan(2) Thu tnrong dan vi(3)
(Ky, ghi ro ho ten) (Ky, ghi ro ho ten)

Gbi chu: Quy trinh luau chuyen chirng til va ky tren m~u phieu nay thuc hien theo thu
1\1 (1), (2), (3).

- Phieu hach toan C6 tai khoan ngoai bang "ti~n dang van chuyen" dung d~ hach toan
cac tai san ngoai bang dang v~ chuyen. It---

---- --



• "-ji', .. Phu loe IXIl. .
M~uGIAY NOP TIEN

NGANHANG GIAv NQP TIEN
NQP DE GHI vAo TAl KHoAN

ngay ... thang ... nam '"

NgumnQP:········ .
Dia chi: .
Nguoi nhan: .
Dia chi: .

se. .

Loc;tiN.V: KHTK .

Hti khoan co
s6 .

NQIDUNGNOP
(Khi n6p tiJnphai ghi chi tiit timg khoan)

SO TIEN

..................................................................... .................................... d

.....................................................................

.....................................................................

.....................................................................
TONG so TIEN BANG CHU CQNG:

. .

......................................

. .

Nguoi nQpti~n Thu quy K~toan Ki€m soat Thu tnrong dan vi
(Ky, ghi ra ho ren) (Ky, ghi ra ho ten) (Ky, ghi ro ho ten) (Ky, ghi ra ho ten) (Ky, dong <!Au,ghi ro ho ren)


